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Thank you for your interest in becoming a student representative for either the College of General 
Studies (Fall), Grad Mass Communication (Summer), Royal College of Music (Fall), School of 
Education (Fall) or LAMDA (Spring) programmes at Boston University Study Abroad London. The 
student representative is the liaison between the BU London staff, faculty and fellow students on 
their programme. There will be some hours spent in the BU London office at Harrington Gardens, 
but no more than five hours a week. The representative will be paid through a £100 cash stipend 
and £50 credit on their mobile phone.  
 
Duties may include: 
 

• Relaying messages to faculty and students about room changes or other class changes 
• Updating student/programme files 
• Helping to organise field trips or other events 
• Performing general administrative tasks with your programme 

 
Previous office or student employment experience is helpful. Familiarity with the following 
software packages would be useful: Excel, Filemaker Pro, InDesign, and Word for PCs and Macs. 
 
The student representative will report to the Student Affairs Office upon arrival in London to meet 
the staff and have a brief orientation. Your work rotation will be arranged around your studies, and 
the mid-semester break, so that it will interfere as little as possible. 
 
The application should be submitted via your BU Study Abroad London Personal Page 
(Employment tab), to include a brief essay explaining your suitability for the role and your résumé 
(CV). After an initial review of applications, selected candidates will be contacted by email. Please 
note that initial appointments and contacts will be made via your internet email account. Please 
ensure that you check the account regularly. 
 
Please feel free to direct specific questions to Chris Harry Senior Academic Affairs Administrator, 
who is responsible for the employment and general management of the student representatives. 
 
Chris Harry 
charry@bu-london.co.uk 
+44 020 7244 2914 
 


