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TOPIC QUESTION ANSWER 

Boston Public 
Schools 

Will practicum students have in-person access to buildings? • BPS recognizes the need for our students to return in-person and is awaiting 
updated guidance from the Boston Public Health Commission re: waivers for in-
person. We will continue advocating on behalf of our practicum students to 
position them to take advantage of whatever delivery format is available. 

BU Vaccination 

What is BU’s vaccination approach for Phase 2c (K-12 education)?  • Distribution will depend on the vaccine stock made available at BU and 
prioritizing in accordance with the state guidelines. Phase 2c priority is in-
person field placement only. Please review the BU COVID Vaccination 
Information page for the most up-to-date information, including FAQ. 

• Note: If at any time you end up supervising in person and are not yet 
vaccinated, please let Paul Akoury know (pakoury@bu.edu); we will convey that 
information to the Vaccine Preparedness Group.  

CAP Minimum 
Requirements 

Where can we find the CAP minimum requirements?  • Click on the Education Program Supervisors webpage and go to CAP Minimum 
Requirements. These provide a snapshot of the DESE CAP minimum 
requirements and a baseline across all education preparation programs.   

• Since academic programs may exceed the DESE minimum, please consult with 
your program’s faculty about program specific expectations. 

CAP Online 
Platform 

Are program supervisors transitioning to the CAP online platform? • We have been phasing in the use of the online platform. As program 
supervisors can attest, the platform is user-friendly and it streamlines the CAP 
process and paperwork in one place for them, their candidate and practitioner.  

• If you are interested in learning more about the CAP online platform, please 
email us at edlic@bu.edu.  

CAP Signature 
How do we complete CAP signatures if the paperwork is all online? • Names may be typed.  

• If you are one of the program supervisors who is piloting the DESE CAP online 
platform, signatures will occur on that platform.  

https://www.bu.edu/back2bu/student-health-safety/covid-19-vaccination-information/
https://www.bu.edu/back2bu/student-health-safety/covid-19-vaccination-information/
mailto:pakoury@bu.edu
https://www.bu.edu/wheelock/professionalpreparation/fieldwork/education-program-supervisors/
mailto:edlic@bu.edu
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Hours of Full 
Responsibility  
 

How do we handle hours of full responsibility?  Discretion is given to each academic field program but our general guideline is as 
follows:  

• Regular Practicum Hours: Any hours during school time are reasonable to 
include. Some structure around planning and preparation is recommended. An 
hour before or after school is akin to a planning period and is more reasonable 
than allotting for late nights and weekends.  

• Hours of Full Responsibility: Planning, delivery and assessment that occur 
during takeover weeks or that demonstrate full ownership for instruction are 
viable hours if it makes sense for the specific program or situation. These 
general guidelines may be adapted by each program per their discretion. 
Therefore, please clarify with your program supervisor. 

• Note: see Takeover Weeks below 

Measure of Student 
Learning 

Is the measure of student learning required?  • Yes, the measure of student learning is required evidence for the summative 
assessment. The Using Student Measure Learning in CAP protocol and 
recording sheet are encouraged practice to discuss with your SP and 
candidate. Ultimately its use is up to your discretion as long as evidence can be 
cited on the summative form for the CAP.  

Observations 
 

What are some practices for conducting observations of my candidates?  It will require flexibility because there may be different scenarios, but as we know 
now, the situation is very doable (even if not optimal). For example:  

• If everyone is remote, then Zoom in to observe real time. Join your candidate in 
the Zoom breakout room. 

• If you are remote but candidates are in-person and their students are remote 
and in-person at the same time, then Zoom in to observe in real time the remote 
students and ask the candidate or SP to set up a video camera to see (in real 
time as well) the in-person students.  

Tips:  

• Ask the teacher candidate to repeat the students’ questions and responses if 
you are having difficulty hearing them remotely.  

• Have the candidate introduce you in the Zoom room in the same way as if you 
were observing in person.  

https://www.doe.mass.edu/edprep/cap/MeasuresLearning.pdf
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Sonia Timesheet 
Enhancement 
 

Are students able to denote hours of full responsibility in Sonia? • Yes. Students may select Hours of Full Responsibility from the drop-down 
menu to automatically document and calculate those hours in Sonia (to avoid 
manually tracking them).  

• This enhancement is intended to create better efficiency. Its use is up to your 
discretion since you ultimately oversee the timesheet process.  

• Please Note: Sonia cannot differentiate between (a) hours of full responsibility 
and (b) all other practicum hours within the same timesheet. It looks at them 
separately and calculates them accordingly. 

 
Takeover Weeks 
 

Can you provide clarification about takeover weeks for this semester?  • We recommend that you map out the semester in advance with your candidate 
and SP and include a gradual progression of responsibility (which may count as 
full hours of responsibility) leading up to takeover weeks toward the end of the 
semester . This scenario is comparable to the traditional takeover that we all 
know pre-COVID and is a format that we would like to see instituted as much as 
circumstances will allow. 

 


