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How to add the Document Type & Display periods fields to FV50 

 
 

  
 

 
Editing Options in Transaction code FV50  

 

1 

 

Go to Transaction 

code FV50 

 

 

Enter FV50 in command bar  

or  

Click on SAP transaction code number FV50 

The Department Submitter role is required to access transaction code. 
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2 
 
Processing Options 
 

 
Click on the Editing options button 

 
Processing Options screen will display 

 

 

 
 

 

3 

 
Go to Special options 
for single screen 
transactions 

 
Select and check off Display periods option 
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Go to Doc Type 
Option  

 
Click on the drop down menu and Select #2 Document type ready for input  
 

5  

 
Go to Change user 
master (top of page 
on toolbar)  
 

 
Click on the Change user master button to save selection  

Additional transactional screen edits are available under the General Entry Options and Special options for 
single screen transactions areas.   
 

 

  

 
 
 

6 
System Message 
 

 
A green system message will display if saved properly  
 

7 Back 
 
Click on the Back button to return to FV50 transaction screen  
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8 
Locate Display 
Period  

The period field is now available.  The Period field is typically used during Fiscal 
Period End or Year End to allow for posting during open prior or open future periods.   
 

9 
Locate Document 
Type  

 
Document Type field is available for input.  Note the system defaults to SA document 
type  
 
Journal Entry most commonly used Document Types  

 SA – G/L Account Document 

 ZJ – Grant Non-Cost Transfer 

 ZK – Grant Cost Transfer 

 ZV – Grant Cost Transfer Over 90 days 
 

 
The Period and Document Type field are now available for input  

 

 

Information   

 

 If a Warning system message     appears at the bottom left-hand side of the window. 
 
 

Hit the Enter key on your keyboard to bypass the system message. 
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