My Grant Expenses Quick Reference Guide

My Grant Expenses is available at: https://www.bu.edu/researchsupport/tools-services/my-grant-expenses/.

Report Panel 1: Grants by Investigator

This panel shows high-level budget, expenditure, commitment and available balance detail for each sponsored program.
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Report Panel 2: Grant Expenses by Budget Category

This panel shows budget, expenditure, commitment and balance information at the budget category level.

Grant Expenses By Budget Category Export All The header displays

Grant Number: Grant Title: . .
sponsor Auard o grant-level information
Grant Start Date: 09/25/2006 Grant End Date: 08/23/2010 for the Sponso red

F&A Rate: 62.50% Sponsored Program End Date: 121572011

program you select

Expense: Available Balance
N 13,189.00 26,579.95 (13,390.95)
Eringe Benefits N 2,380.00 3,523.17 0.00 (1,143.17)
Travel Domestic TN\ 9.157.00 493.71 0.00 8,658.29 Sponsored program
Other Directs NQ547.97 0.00 0.00 9,547.97

F&A 15,41 0 19,126.14 0.00 (3,672.14)

budget category data

Click a budget category to filter Click Show All to display all
the information in Panel 2 and 3. categories in Panel 2 and 3.

Report Panel 3: Grant Expense Detail
The third panel, which contains transaction-level detail, is not included in the initial report display. To add the panel:

1. Select a sponsored program in panel 1
2. Click the Retrieve Expense Details button that appears —> P Retrieve expense details |
3. View expense details in panel 3

Grant Expense Detail Export All

Sponsored Program Budget Category GL Account Posting Date

Expense Amount Description Reference Doc Expense Type Vendor

-_— - — - Salaries and Wages ‘OVERBASE COMP 06/28/2013 $3,900.00

-_— - — - Fringe Benefits FRINGE ALLOC EXTERNL  07/20/2013 $560.00 3000673322

—— — - Research Supplies & oy syppLRESLAB 071272013 523565 Notassigned | 1900272931

Minor Equi Vendor Invoice

— - -— -_ F&A F&A EXTERNAL 06/20/2013 $512.02 Mot assigned 3000642530

To view panel detail for a different Sponsored Program, you must repeat the process of selecting the sponsored program
in Grants by Investigator and then click the Retrieve Expense Details link.

Additional information is available

Refer to the User’s Guide, available on the My Grant Expenses Web site
(http://www.bu.edu/tech/support/buworks/my-grant-expenses/) for full description of the report, including detailed
information on filtering data, exporting report results to Excel, and changing the reporting period under examination.
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