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Introduction

The ZFI_OPEN_ISR Report can be used to identify open line item by ISR by Provider 
Number(s).  Additionally it can be exported out of the system and used to create the Tab Text 
Delimited Upload file to be used in the Fulfillment process.

Prerequisites.

 ISR's are open in the system for the Provider number 

Menu Path 

Use the following menu path to begin this transaction:

 BUworks Central Portal  Web GUI  ECC System

Transaction Code

 ZFI_OPEN_ISR

Tips and Tricks

 At times you may need to use your scroll bar to view additional information. 

Reports

 None
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Procedure

1. Start the transaction using the above portal path 

In this example, the ZFI_OPEN_ISR transaction will be used to generate an open ISR report 
for Provider 13, for the period of 8/1/2-11 to 10/30/2011. The report layout will be changed for 
the users purposes and saved as a default variant to be used in the future. The report will 
then be exported as an Excel spread sheet to a local file and saved, the local file will then be 
modified to post the current charges against the ISR's and saved in the format of the Upload 
Tab Text Delimited file to be used in the fulfillment process for the provider..

Home - DPO - Development - Windows Internet Explorer

2. Click the WebGUI link label .

Systems - DPO - Development - Windows Internet Explorer

3. Click the ECC System link label .
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SAP Easy Access

4. As required, complete/review the following fields:

Field R/O/C Description

Expandable "Menu" 
button. Navigate with 
arrow keys. Accessible 
using F10. Expandable 
"Menu" button. Navigate 
with arrow keys. 
Accessible using F10. 
Menu

Required

Example:
ZFI_OPEN_ISR

List All Open ISR Documents

5. As required, complete/review the following fields:
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Field R/O/C Description

Provider ID Required

Example:
13

Delivery Date Required

Example:
08/01/2011

to Required Upper limit of the range to be selected from a list.

Example:
10/30/2011

6. Click the Execute link label .

List All Open ISR Documents

7. Click the Choose Layout button .

Empty page

8. Click the Change Layout... label 

Here the user removes un-needed field form the report layout
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Change Layout

9. Click the up button  to move the ISR Document Line Number up under the ISR Request Number.  
Next Click on the Delivery Date Column Name to HI-lite it, then Control+Click on all column Names 

to be removed from the report lay out to Hi-lite each.  Finally click on the transfer button  to 
move the columns to the Column Set column and off the report.

10. Click the Transfer link label .
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List All Open ISR Documents

11. Click the column header field Request Number label .

12. Click the sort button . to group all open line item for each ISR together on the report 

If the user wants to save this report layout as the default for when the transaction is run in the 
future, as the Default layout then follow steps 13 through 17.

13. Click the Choose Layout button .

Empty page

14. Click the Save Layout... label  and name the new layout to be saved.
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Save layout

15. As required, complete/review the following fields:

Field R/O/C Description

Save layout Required

Example:
/13 Open ISR

Name: Required

Example:
Provider 13 Open ISR's

16. Click the Default setting control  to save the layout as the default.

17. Click the Continue link label .



 
Work Instruction

04 ZFI_OPEN_ISR Open ISR Report

Last Modified:6/23/2015 8/18
File Name:LOG_ISR_ZFI_OPEN_ISR_OpenISRReport.udc

Status:Final w/o SME Review
© Boston University

List All Open ISR Documents

18. Click the Export button . 

At this point the user can export the report to a local Excel file and then reformat it to upload 
current charges to be post through the Fulfillment process.

Empty page

19. Click the Local File label .

Save list in file...
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20. Click the Spreadsheet control .

21. Click the Continue link label . 

In the Directory field, the user can change the destination of where the local file is saved.

List All Open ISR Documents

22. As required, complete/review the following fields:

Field R/O/C Description

Directory Required File Path where the batch proof or production 
processing log is stored.

Example:
C:\Documents and Settings\pjwillia\desktop\

File Name Required The name of the file you are creating or trying to 
locate.

Example:
13 Open ISR 8-10-2011.XLS

List All Open ISR Documents

23. Click the Generate link label .

Security warning
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24.
Click the Yes button  for the pop-up window. The system will generate the local file in the 
background.

List All Open ISR Documents

25. Click the Exit link label .

 

The User can now open the Local Excel file created above, modify it, add the charges to be 
uploaded via Fulfillment and save the file again as the Upload Tab Text Delimited file needed.

26.

Here the file was saved to the Users Desktop, Click the Desktop control  to open the 
file.

Microsoft Excel

27. Click the Yes button  for the pop-up window. And the file will open.  At this point the user 
can expand the field as needed to see all the information.  And add columns for "Current Charges" 
and "Completion Indicator" fields. And then delete columns C, as it is blank  and Column F, the 
delivery date field in this example as the user has decided it is not necessary.



 
Work Instruction

04 ZFI_OPEN_ISR Open ISR Report

Last Modified:6/23/2015 11/18
File Name:LOG_ISR_ZFI_OPEN_ISR_OpenISRReport.udc

Status:Final w/o SME Review
© Boston University

Microsoft Excel - 13 Open ISR 8-10-2011

28. Right-click the C field .

29. As required, complete/review the following fields:

Field R/O/C Description

F / 7 Required

Example:
Delivery Date
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Microsoft Excel - 13 Open ISR 8-10-2011

30.
Click the File Tab button .

31.
Click the Save As main menu .
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Save As

32. Click the Save as type: combo box 

.

33. Select  the Excel 97-2003 Workbook list item 
.

34. Click the Save button . 

Microsoft Excel

35. Click the Yes button .

At this point the user has saved the file in the format desired.  Next the file will be reformated 
to create the Upload file - to be used in the fulfillment process by deleting all the un-necessary 
columns and rows.. Per the following template,
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The final file for the upload in this example looks as follows:
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Microsoft Excel - 13 Open ISR 8-10-2011

36.
Click the File Tab button .

37.
Click the Save As main menu .
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Save As

38. Click the Save as type: combo box 

.

39. Select the Text (Tab delimited) list item 
.

40. Click the Save button .

Microsoft Excel

41. Click the Yes button .
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Microsoft Excel - 13 Open ISR 8-10-2011

42.
Click the File Tab button .

43.
Click the Close main menu .

Microsoft Excel

44. Click the Save button .

Microsoft Excel

45. Click the Yes button .
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Results and Next Steps

You have executed transaction ZFI_OPEN_ISR, save a default layout for the report to be used in the 
future.  Exported the report to a local file and generated the Upload file used in the fulfillment process.


