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How to Reduce or Close a Funds Reservation – FMX6

 

How to Reduce a Funds Reservation – FMX6 

 

1 Document number Enter the funds reservation Document Number. 

2 Detail line item Click on Detail line item -  to display the line item view of funds reserved  

 

 
 

3 Reduction amt Enter Reduction amt – total amount that will be reduces from budget - $2,500.00. 

4 Reduction text  Enter Reduction text – a description to help identify reduction entry. 

5 Save Click on Save Icon   
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System message will appear on bottom left hand side of screen – “Manually reduction no. 40000XXXXX XXX 

saved”. 

You have changed and saved your Funds Reservation Document. 

 

 

How to Close a Funds Reservation – FMX6 

 

 

1 Document number Enter the funds reservation Document Number - 4000000115 

2 Detail line item Click on Detail line item -  to display the line item view of funds reserved  
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3 Completion indicator Click on Completion indicator – to set and close the Funds Reservation 
(Commitment Item) on budget. 

 Save Click on Save Icon 

 

 
 

System message will appear on bottom left hand side of screen – Earmarked fund 40000XXXXX changed 

You have closed the Funds Reservation Document. 


