Boston University Administrative Data Use Agreement with BU Sustainability Template 

Project Information to be applied to Data Use Agreement
	Requestor Name:	Click or tap here to enter text.                                      
Title: 			Click or tap here to enter text.
Email: 		Click or tap here to enter text.
Department: 		Click or tap here to enter text.
Parties and Purpose
This Agreement is between Boston University, BU Sustainability and [Office, Department, Researcher, Staff Member, Student] (collectively, the “Requestor”). These parties are entering into this Agreement under which Boston University will provide certain administrative data collected by Boston University (the “BU Data”) to Requestor for the purposes of [specify]. This Agreement will govern the terms by which the Requestor may access and use the BU Data.
Data Elements
The following BU Data will be provided under this Agreement:
[Specify list of data elements, noting which time periods, populations, and/or geographies are sought.]
Approved Uses
Data provided will be used for (select all that apply):
☐Administrative use
☐Teaching or classroom use
☐Research for publication
☐Research for degree requirement
☐Direct contact or outreach
☐Presentation or other public communication
☐Other (please specify):

[Describe project objectives, intended data use, expected linkages.]
Authority

Boston University and BU Sustainability, in consultation with the appropriate Data Executive(s) and Trustee(s) identified below in the signature block, agrees to provide access to the BU Data based upon the title, role, and business need provided herein.   
Confidentiality, Security, and Non-Disclosure

[bookmark: _Hlk174367017]The Requestor shall use appropriate safeguards to protect the BU Data from misuse and unauthorized access or disclosure, including adherence to Boston University’s Data Protection Standards.  It is the responsibility of the Requestor to shall ensure that any individuals using the BU Data provided by BU Sustainability agree in writing to the same restrictions and conditions listed in this Agreement.  The Requestor will not use information provided in the BU Data to contact any students or faculty whose personal information may be contained in the BU Data without the express, prior written approval of BU Sustainability and the appropriate Data Executives.
Disclosure Rules

The Requestor will ensure that any approved study, report, publication, or other disclosure of data provided under this Agreement is limited to the reporting of aggregate data and will not contain any identifiable information as pertaining to the BU’s Administrative Data Usage Standards (below).  The dissemination and use of publicly released reports, articles, and other work product derived in whole or in part from the BU Data will not be prohibited solely due to the expiration or termination of this Agreement.  

The Requestor will seek and obtain prior written consent from BU Sustainability and the appropriate Data Executive(s) or Trustee(s) prior to any publication resulting from the Requestor’s use of the BU Data.  The Requestor will provide BU Sustainability and the appropriate Data Executive(s) or Trustee(s) with an advanced copy of any publication resulting from the BU Data use not less than 10 business days prior to the submission or disclosure of the publication, to permit BU Sustainability and the appropriate Data Executive(s) or Trustee(s) to reasonably comment, update, or otherwise propose modifications or edits to the draft publication and to ensure there is no disclosure of confidential or sensitive information. 
User Training

The Requestor acknowledges that they have reviewed/completed the following policies and requirements:
☐Conditions of Use and Policy on Computing Ethics
☐Data Protection Requirements
☐Minimum Security Standards
☐Protection of Personal Information Act and Information Security Policy

The Requestor will take all necessary steps to ensure that the individuals who Requestor has provided access to the BU Data complies with the limitations on the use, access, disclosure, privacy, and security as set forth in this Agreement. 


Signatures

Requestor						BU Sustainability Representative		
Name:	Click or tap here to enter text.			Name:	Click or tap here to enter text.
Title: 	Click or tap here to enter text.			Title:	Click or tap here to enter text.
Date:	Click or tap here to enter text.			Date:  	Click or tap here to enter text.

Data Executive or Trustee				Data Executive or Trustee			
Name:	Click or tap here to enter text.			Name:	Click or tap here to enter text.
Title: 	Click or tap here to enter text.			Title:	Click or tap here to enter text.
Date:	Click or tap here to enter text.			Date:  	Click or tap here to enter text.
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