NON-FEDERAL BUDGET JUSTIFICATION - Trustees of Boston University, BUMC	Comment by Sevoian, Noelle: Please refer to all Sponsor Guidelines and Requirements regarding budget, including salary requirements (whether to use % or calendar months under personnel costs), allowable costs, fonts, etc. 

Project Title: [Title]

Principal Investigator: 

Performance Period: [Month day, year – Month day, Year]

Note on Boston University Personnel:   Salaries for staff are set by the Boston University Office of Human Resources and are monitored for appropriateness and equity within the institution. Salaries for faculty are set and monitored by the BU School of Public Health within the appointments and promotions system of the Boston University Provost’s Office.  Named positions are budgeted based on current salaries. Unnamed positions are budgeted in accordance with salary ranges made public at bu.edu/hr. Annual merit increases of approximately 3.0% for BU employees are accounted for in each project year, and will be determined and distributed based on guidance from the University.	Comment by Sevoian, Noelle: Delete when Sponsor/RFA prohibits escalation
Reference the specific guidelines on escalation in RFA. 


A. SENIOR/KEY PERSONNEL			

Principal Investigator: [Name and Credentials]
Summary of person’s qualification.
Summary of role, responsibilities and deliverables on this application.	Comment by Sevoian, Noelle: PI/PD, Co-PI, Faculty, Senior Associate
[Name] is budgeted at [#] calendar months for years [#-#].

Co-Investigator: [Name and Credentials]
Summary of person’s qualification.
Summary of role, responsibilities and deliverables on this application. 
[Name] is budgeted at [#] calendar months for years [#-#] at a salary of $XX/year.

B. OTHER PERSONNEL										
[Role]: [Name and Credentials]	Comment by Sevoian, Noelle: Postdoctoral Associate
Other Professional (Technician, Programmer, Etc.)
Graduate Student
Undergraduate Student
Secretarial/Clerical (if charged directly)
Other
Summary of person’s qualification.
Summary of role, responsibilities and deliverables on this application. 
[Name] is budgeted at [#] calendar months for years [#-#] .

[Role]: TBD
Summary of person’s qualification.
Summary of role, responsibilities and deliverables on this application.
[Name] is budgeted at [#] calendar months for years [#-#].

C. Fringe Benefits: Per agreement with the Department of Health and Human Services, dated 05/23/2024, the approved fringe benefit rate for grant activities are calculated at the Boston University current professional federal negotiated rate of 31.2% for professional exempt staff, 33.2% for non-exempt staff, and 11.6% for graduate students starting in FY2025 (effective 7/01/2024).

D. EQUIPMENT							
Only use this category for purchases over $10,000. Otherwise, indicate Not Applicable.
Describe equipment being purchased, when it will be purchased and why the purchase is necessary.

E. TRAVEL 	
	
A Note on Travel Cost Estimates: Boston University policy requires all staff to travel economy class and to follow Fly America Act requirements. BU utilizes BCD Travel, Boston University’s approved travel vendor, for flight purchases. The following narration references base costs.

Domestic Travel	Comment by Sevoian, Noelle: Includes Canada and Mexico
[Role(s), name(s)], will travel [#]/year to [city, state]. The purpose of these trips is to [describe purpose]. The trips are estimated to be [#] days in duration. Domestic travel is budgeted using the following parameters:

Airfare (Boston – [destination city])			$
M&IE transit Per Diem (Boston)			$
M&IE Per Diem (destination city)			$
Accommodations (destination city)			$
Registration
Ground travel			$
Total per trip			$


Foreign Travel
[Role(s), name(s)], will travel [#]/year to [city, country]. The purpose of these trips is to [describe purpose]. The trips are estimated to be [#] days in duration. International travel is budgeted using the following parameters:

Airfare (Boston – [destination city])			$
M&IE transit Per Diem (Boston)			$
M&IE Per Diem (destination city)			$
Accommodations (destination city)			$
Registration			$
Ground travel			$
Total per trip			$
			

F. PARTICIPANT SUPPORT:
(A participant is defined as an educational participant, someone who is not bound by contract in the way an employee is to produce a specific product.  Usually, the participant is participating in an educational capacity, and benefits from the project’s educational goals.)
1. Stipends: List the stipend each participant will have, and what expenses are figured into the provision of the stipend.
2. Travel: List amount allotted for travel.  Do not add this amount to the amount listed in “E Travel,” which is for key personnel and other personnel.  Explain the purpose of the travel.
3. Subsistence: List amount allotted for subsistence, which could be a food per diem. Specify the period for which you are providing assistance for subsistence.
4. Other: List any other expense associated for the participants, and how this is relevant and necessary to the project (e.g., supplies, printing of materials, etc.).

G. OTHER DIRECT COSTS		Comment by Sevoian, Noelle: Please refer to Sponsor Guidelines on allowable other costs, and how to itemize each cost.

a. Materials and Supplies: 
In this section describe the laboratory supplies, office supplies (directly related to this project), and computers being purchased, when they will be purchased and why the purchase is necessary. Indicate general categories (e.g., glassware, chemicals, animal costs, etc.) with a dollar amount for each.

b. Publication Costs:
Identify the costs of documenting, preparing, publishing, or otherwise making available to others, the findings and products of the work conducted under the award. 

c. Consultant Services:
[Name]: $X Total Amount Requested for year(s) x-x
Describe the consultants credentials and the services to be performed. Summarize the consultant scope of work, timeline and deliverables. Identify as applicable: Name will contribute X hours at X$/hr per year. 

d. ADP/Computer Services:
The services you include here should be research specific computer services- such as reserving computing time on supercomputers or getting specialized software to help run your statistics. This section should not include your standard desktop office computer, laptop, or the standard tech support provided by your institution. 

e. Subawards/Consortium/Contractual Costs:
[Institution name] - $       Total year(s) x-x
Name of PI and summarize the grant deliverables assigned to the sub-award institution. One paragraph should be sufficient, as the sub-award institution will need to provide their own detailed budget and budget justification.

f. Other:

Transcription and Translation

Software(s)

Research Subject Costs/Participant Renumeration


H. TOTAL DIRECT COSTS:

I. INDIRECT COSTS:						Comment by Sevoian, Noelle: Below is a general guideline, please refer to specific indirect rate to be used per sponsor guidelines. MTDC (modified total direct costs) are total costs less exclusions. Generally, MTDC should only be used when calculating F&A on Federal proposals. F&A on budgets to non-federal sponsors should be calculated using TDC (Total Direct Costs) unless sponsor specific guidelines stipulate specific restrictions.
Indirect cost rate per Sponsor Guideline is  63.5% Total Direct Costs (TDC). 	Comment by Sevoian, Noelle: For a non-federal sponsor, if the sponsor has an F&A limit, BU will generally accept these rates. Please refer to Sponsor F&A guidelines.

J. TOTAL DIRECT & INDIRECT COSTS: 	


