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Click the drop 
down to select 
the Account 
Assignment and 
select Order

Once you select 
Order under 
Account 
Assignment, you 
will see the drop 
down for Internal 
Order.

Navigate to the Accounting tab. Accounting details will populate based on 
header information and Personal Profile. The Account Assignment can be 
updated at the header or line level.
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Click the drop 
down to change 
the Internal 
Order. History 
will display. Click 
Browse all to 
view options.

Specify search 
criteria (i.e., 
Description or 
Internal Order). 
Search and click 
Choose.

Search for and select the appropriate Internal Order number.
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View updated 
values. 

View the updated values and proceed with check out.
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