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Reviewing an IBC protocol as a Reviewer (Biosafety Officer, ROHP or Reviewer) 

1. Use Internet Explorer 8.0 for optimal use. If using Mozilla Firefox 7.0, you may need to “right-

click, left-click” to enter text in your Reviewer boxes. If using other browsers, you may not be 

able to enter text in your Reviewer boxes.  

 

2. When first logging into RIMS (http://www.bu.edu/rims), you will have the option to enter under 

your lab’s account (listed under your name) or as an IBC Reviewer.  If you would like to review a 

protocol, click the “IBC Reviewer *A+” link. 

 

3. You will then be directed to the RIMS IBC Submission Reviewer homepage: 

 

http://www.bu.edu/rims
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4. Click on the link to enter the IBC Submission Log, shown below: 

 

 

 

5.   You can use the buttons at the top to sort between Committee Review, Amendment Review, 

Accepted, Approved Pending, etc. submissions.  You can also search by PI Name and/or date of 

submission.  

 

 

 

 

 

 

 

Search 

by PI last 

name 

Select / 

sort  by 

different 

statuses 
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Click on “Committee Review” to sort by those applications set for review at the upcoming IBC meeting 

(including New Protocols and 3-Year Resubmissions). 

 

 

You may alternatively select “Amendment Review” to see any amendments that will be reviewed at the 

upcoming IBC meeting. 
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6.   You should have received an email from the IBC Office detailing the protocols you are to review 

and whether you are primary or secondary reviewer for that protocol.  However, you are also 

welcome and able to review other protocols.  Here’s how: 

If you would like to view a full PDF of the protocol application, see the Biosafety Assessment, or 

see who the reviewers are (among other information), click “Review”.  If you would like to look 

at the individual sections of the protocol, click “Open” on the protocol you would like to review.  

To compare this version of the protocol to other past versions of the same protocol, click 

“Compare”.   
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 “Review” Page 

When first entering the review page, you can click on any of the Available Reports to print out any of 

the summary forms as a PDF.  It is useful to click on the “IBC Application” link to display the full 

application PDF on your screen or to print out the application for your review. 

Note that at first your current recommended status is blank and your reviewer comments box is 

expanded.  When you are ready to select a status for the protocol, you will first put any summary 

comments in your comments field. Next you will hit one of the desired status buttons on the top of the 

review page. 

 

PDF 

Your Summary 

Review box 

Status Button Selections 
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When you recommend a status, you should see the following popup informing you that an email has 

been sent to the IBC with your recommended status and any comments you left in your comments field. 

 

 

When complete, you will notice that the status you selected is now listed by your recommended status 

near the top. If for whatever reason you selected the incorrect status, you may add additional 

comments and select another button. This will resubmit the email and save the form with your new 

recommended status. 
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Clicking on the “Review Fields Annotations” link will let you see what others have put in for their review 

comments.  Clicking on the “Reviewer Statuses” link will let you see what others have recommended for 

this protocol. 

 

 

To see the Comments (or Cover Page) by the PI, or to review the Research Safety Office BUA inspection 

items, you can click on the “plus” signs to expand these sections. 

 

 

At any time on the review page, you can use the buttons toward the top right to navigate to other 

sections of RIMS: “Forms” will open up the individual page of the application, “Compare” will bring you 

to the compare function, “Help and FAQ” will bring up IBC-specific help items, and “Submission Log” will 

bring you to the IBC Submission Log view. 
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“Open” Page 

Clicking the “Open” button on a protocol you wish to review will take you to that protocol’s individual 

forms.  Any forms that contain no user-inputted data, such as the BUA Policy page, will be blank.  Use 

the hierarchy on the left hand side of the screen (just as you do when inputting your own protocol for 

submission) to navigate the protocol.  At the bottom of each page will be a box labeled something like 

“IBC Reviewer *X+, please leave any comments for this form here:” with a text box that allows you to 

write in your comments for that form.  You can write as much or as little as you want.  This is your own 

comments box, and will not overwrite anyone else’s.  Once you are done with your review of that page, 

be sure to click “Save Review”.  You must click “Save Review” for each and every page you review.  Only 

the data in the review box will be saved, if you inadvertently change data in the actual application – not 

to worry, this will not be changed! 

 

 

Finding attachments: 

Any attachments sent by the PI will be uploaded on the individual “Grant Funding Information” 

page. On this page, any attachments will be shown by a black “Open” button; click this button 

to download the attachment to your computer.  
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“Compare” Page 

You can access the Compare function from either the IBC Submission Log or the Review page. 

Clicking compare will compare the selected version of an application with the version 

submitted previously (for the same RIMS Tracking Number). If more than 2 versions were 

submitted, the function only compares with the one immediately preceding the selected 

version. 
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When you click on “Compare”, you will see a summary of pages (i.e., Forms) that were added, 

deleted, or changed. The “Copy” shows you a brief further description of the form that was 

changed. 
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Click on any “Copy” descriptions (in blue-underlined) to see a side-by-side comparison of old 
and new. This will show the field in RIMS that was changed as well as the new and old values.  
 

 
 
You can click on the “Show Form” button to see the entire changed form. You can click on the 
“Compare All” button to return to the first view of all changed sections. 
 
Anything listed with a “Field Name” of “…Annotations…” is referring to the page-specific 
comments made by the Compliance Coordinator, Safety Inspector, or Reviewer. These are 

automatically deleted in a new PI submission. 
 

 
 
 
For most comparisons, this “compare” feature is very useful. For longer passages, such as the 
Research Project Description #2, it is less useful. For these, it is helpful to copy and paste the 
data to Word Track Changes. You can contact the IBC Office if you would like us to send us a 
copy of a passage using Track Changes. 
 


