INTELLECTUAL PROPERTY POLICY

Step-by-step Instructions on How to Sign the Intellectual Property
Policy Agreement in PolicyTech

What is PolicyTech?

PolicyTech is a software program that BU is using to facilitate the Intellectual Property
Agreement process.

Browser Recommendation

Google Chrome is the recommended browser, and these instructions with screenshots
were written using Chrome functionality and screenshots. If you use a different browser,
the screen images may appear slightly different, as well as the functionality of PolicyTech.

STEP 1: Accessing PolicyTech via a Login
A. Go to http://bostonuniversity.policytech.com/ using a web browser. The screen will

become a BU Kerberos login screen where you should enter your BU credentials.
Google Chrome is the recommended browser.*

Login

Enter your Kerberos Login username
and password, then press ‘Continue’

BU login name

password

You have asked fo login to bostonuniversity.policytech.com

Forgot Password

Update Your Account

Web Login Help

Once you have succesfully logged into Policytech, you will need to complete the task assigned in the
system.

*Note that these instructions were prepared using Google Chrome for the screen shots. In other
browsers, the system may deviate slightly in appearance and functionality.
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STEP 2: Completing the Assigned Task - The Intellectual Property Policy Agreement

On the home screen in PolicyTech, you will see a section called ‘MY TASKS’ - which is a link to the action
you need to complete - which is agreeing to the IP Policy and Assigning IP Rights to Boston University as
required by the Policy.

A. Click on ‘Intellectual Property Agreement’ to open the task.

Home

My Dashboard

Documents
My Tasks

Reports

Trustees of Boston
University MY TASKS

(1] Intellectual Property Agreement (v.1}

} Your name .
here

Click on the Intellectual
Property Agreement Link

This will lead you to a screen with the Intellectual Property Policy.

B. Read through the Policy.
The end of the task will require that you agree to the terms outlined in the Policy.

pe//Bostonuniversity. policytech.com,dottlat

vl Er MarkasRead ¥

Policy Title
Intellectual Property Policy

Effective Date
July 1, 27

In the course of research, scholarship, education, and other activities, Boston University faculty,
staff, and students i hitable warks, and other forms of
inteflectual property that merit legal pretection and have financial as well as scientific and schodarly
walue, The University of such propeny

whenover possible, Th y itted 10 timely of legal protection and
potential societal benefit of University imellectual prapenty and to sharing equitabiy the rights and
royalties resulting from intellectual property licensing.

The purpose af this palicy is 1o define the rights and responsibiiities of the University and is faculty,
staff, and students with respect hip and i f i property.

Covered Parties
This policy applies 1o all University faculty, staff, and students and relates to all forms of intellectual
property subject to legal protection in the United States and/or internationally,

Ill. Defined Terms

A. Intellectual property mesns and refers to al forms of technalogy and expression whose
ownership is subject to legal protection in the United States and/or internationally, including but not
limited 1o patents, copyrights, mask warks, trademark ks, Langs arch
property, and rights in data and other fetary information. Patentable nd
inventions may include any new and useful process, machine, artice of manufacture, of
composition of matter, Copyrightable works indude written and graphic works, computer software,
and photographic, vides, and audio works, & mask work is 3 visusl representation of 3
semiconductor chip. A trade or service mark is a word, name, symbol, or device used by an
organization 1o identify its goods or services. Tangible research property includes matter such as
biological materials, prototype devices, and engineering designs, Protectable data includes the

f ial a5 well as supporting s such s protocols and code

Read the Policy Text
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You need to scroll down all the way to the end of the Policy to ensure you have read all the text.

E Intellectual Property Agreernent v.1 - Gaagle Chrome

& Secure | https//bostonuniversity. policytech.com/daothet/documents;?

Intellectual Property Agreemen.. v.1 5 m

Wiew Document Seatus: Approved - Published

Statement of Principles and Strategies for the Equitable Dissemination of Medical Technologies

Two impartant federal regulations that pertain ta University inventions and patents at the time of
the writing of this Policy ane:

Bayh—Dode Act or Patent and Trademark Law Amendments Act (Pub L 96-517, December 12,
1930)

Leahy=Smith America Invents Act (AlA) (Pub. L 112-29, September 16, 2012)

VII. History Scroll through
This Policy supersedes the Baston University Medical Center Patent Policy and Agreement dated N
August 1, 2000; and the Patent Policy/Charles River Campus dated November 12, 1891, the Policy text

to read it and
understand
its terms

Appendix A: Intellectual Property Agreement

|ntellectug! Propery Agreement

END OF POLICY TEXT

Intellectual Property Agreement

Intellectual Property Agreement: | affinm that | have received and have read the Boston University
Intellectual Property Policy. In consideration of the provision by Boston University of support in the fo
of funds, space, personnel, employment, facilities, instruction, supervision, or other assistance, | hereby
accept, and will abide by, and fully comply with the policy, including any amendments or modifications
of that policy that are approved by the University in the future, as determinative of my rights and
obligations in relation to any discoveries or patentable inventions. | further agree to assign and do
hereby 255ign 1o the Trustees of Boston University all iy right, title, and interest in such intellectual
property that is subject to this Policy. | agree to execute and deliver all decuments and do any and all
things necessary and proper on my part to effect such assignment.

END OF POLICY TEXT

To Complete This Task:

Select the blue "Mark as Read” box on the top of
the screen and complete the questionnaire.
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C. Select ‘Mark as Read’ from the top of the screen.

U

After you have read the Policy, you need to take the “Questionnaire,”

which is where you will agree to the IP Policy Agreement Terms. To complete the Task,
Select “Read as Read”

here; You will be
brought to the
Questionnaire that
contains the IP
Agreement language

E Irtellectial Property Agreernant v.1 - Google Chrome

B Secure | hitps//bostonuniversity. policytech.com/dotNet/document

Intellectual Property Agreemen.. vl T |

View Documeant Sratus: Approved -

Statement of Principles and Strategies for the Equitable Disseminatiin of Medical Technologies

Twa impartant federal regulations that pertain to University inventins and patents at the time of
the writing of this Policy are:

Bayh—Dole Act or Patent and Trademark Law Amendments Act | Pub. L 96-517, Decemnber 12,
1980)

Leahy=Smith America Invents Act (AlA) (Pub. L 112-29, Septener 16, 2012)

VII. History

This Policy supersedes the Boston University Medical Center Pater] Policy and Agreement dated
August 1, 2000; and the Patent Palicy/Charles River Campus dated Movember 12, 1991,

Appendix A: Intellectual Property Agreement

[mtellectual Properiy Agreement

END OF POLICY TEXT

Intellectual Property Agreement

Intedlectual Property Agreement: | affirm that | have received and hale read the Boston University
inteflectual Property Policy. In consideration of the provision by Bosthn University of support in the form
of funds, space, personnel, employment, facilities, instruction, supet sision, or other assistance, | hereby
accept, and will abide by, and fully comply with the policy, including any amendments or modifications
of that policy that are approved by the University in the future, as d terminative of my rights and
obligations in relation to any discoveries or patentable inventions. Ifurther agree to assign and do
herety 255ign 10 the Trustees of Boston University all my right, titlefand interest in such intellectual
property that is subject to this Policy. | agree to execute and delivel all documents and do any and all
things necessary and proper on my part to effect such assignment.

END OF POLICY TEXT

To Complete This Task:

Select the blue “Mark as Read” box on the top of
the screen and complete the questionnaire.

You will be brought to a questionnaire screen where you need read and then agree to the terms
as described.
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D. Select ‘1 Agree and Hereby Assign’ to agree to the Policy.

@ https:/bostonuniversity.policytech.com/dotNet/decuments/?docid=5

Section 1: General Questions

1. Intellectual Property Agreement: | affirm that | have received and have read the Boston University Intellectual Property Palicy.
In consideration of the provision by Boston University of support in the form of funds, space,

personnel, employment, facilities, instruction, supervision, or other assistance, | hereby

accept, and will abide by, and fully comply with the policy, including any amendments or

modifications of that policy that are approved by the University in the future, as determinative

of my rights and obligations in relation to any discoveries or patentable inventions. | further

agree to assign and do hereby assign to the Trustees of Boston University all my right, title,

and interest in such intellectual property that is subject to this Policy. | agree to execute and

deliver all documents and do any and all things necessary and proper on my part to effect

such assignment.

Please select "l agree and hereby assign” below to digitally sign the Intellectual Property Agreement.

If you have questions or concerns, select "Cancel” below and contact your Supervisor or the Office of Technology Development in Research Support at otd@bu.edu.

] | y 4

| agree and hereby assign

Intellectual Property Agreemen... v.1 w Create New Version ~

View Document | Properties Wizard | Overview ew Questionnaire Status: Approved - Published

Select

llI

Agree and
Hereby

Assign”

Selecting Cancel:

If you have questions and are not ready to Agree and Assign,
select “Cancel” and you will show up as having not completed
the task. For questions or concerns, contact the Office for
Technology Development in Research Support at otd@bu.edu.

~
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E. Then select ‘Submit Answers’ to confirm your agreement at the bottom of the screen

(labeled #1 below). Another screen will pop up asking you to confirm you would like to
‘Submit’ your agreement.

I [F1] Intellectual Property Agreement v.1 - Google Chrame / = m] X

B Secure | https://bostonuniversity.policytech.com/dotNet/documents/?docid=5

Confirm

Are you sure you want to submit your answers?

One or more cptional guestions have not been answered. If desired,

return to the questionnaire and complete those questions with a @ ican seIeCt ”su bmit
next to them. Answers” frOm
the pop-up to

complete Task

Return to Questionnaire

STEP 1:
Select
“Submit
Answer” on
the bottom
of the page

F. You must select ‘Mark as Read’ one final time after the Questionnaire is complete for
the task to be fully completed.

CONGRATULATIONS! YOU HAVE NOW COMPLETED THE TASK.
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Still Need Help?

This one-time signing process is being facilitated by the Compliance Services Office.

Kerberos password login issues:

Contact the IS&T Service Desk by sending an email to ithelp@bu.edu or calling 617-353-HELP
(4357).

Substantive Policy Questions:

For questions about what it means to “Assign” your Intellectual Property Rights to Boston
University, or for other Policy questions, please contact the Office for Technology Development
in Research Support at otd@bu.edu.

Technical Issues:

If you experience difficulty signing the IP Agreement in PolicyTech, please contact Compliance
Services at (617) 358-8090 or through email at comply@bu.edu for assistance.

General Information:

For more information, please see the Research Support Webpage - Intellectual Property Policy
and Agreement.! The site features information and frequently asked questions.

1 Site URL: http://www.bu.edu/researchsupport/project-lifecycle/bring-to-market/intellectual-property-policy-and-agreement/.
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