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Boston University Medical Campus

Winter is over and the semester is wind-
ing down. You need to prepare for those 

leaving the lab, especially if it is the L.S.C., and 
those about to join in the upcoming months.
Thanks to the Laboratory Safety Coordinator Program, Environ-
mental Health and Safety has seen great improvements in creating 
a positive relationship with the laboratories, improving inspection 
results, and increasing our safety culture here at Boston Univer-
sity. During any change of duties we can prepare to keep these 
relationships current and up to speed if we take the proper steps.
	 •		Talk	with	your	Principal	Investigator	to	find	a	replacement	

L.S.C. that demonstrates responsibility as well as a willing-
ness to assist the lab with needs regarding safety.

	 •		Introduce	them	to	your	EHS	Research	Safety	Specialist!
	 •		Updated	information	may	be	needed	for	your	door	placards	

and emergency contact information for the laboratory.

	 •		The	Lab	Safety	Coordinator	information	should	be	updated	
on	RIMS	www.bu.edu/rims.

	 •		Will	this	affect	your	IBC/IACUC	protocols?	Make	the	appro-
priate amendments.

Will members of your lab be leaving?
	 •		Members	that	are	leaving	should	be	removed	from	the	appli-

cable	protocols,	such	as	IBC	and	IACUC.
	 •		Members	should	also	be	removed	from	the	RIMS	system.
Are you anticipating new members?
	 •		EHS	has	create	a	Lab	Safety	Coordinator	Tool	Box	which	

will give a checklist with items your new members need to 
accomplish before they can start research in the lab. Check 
www.bu.edu/ehs

	 •		You	or	your	PI	add	them	to	www.bu.edu/rims and any proto-
cols	and	permits	IBC,	IACUC,	Controlled	Substance.	

If	you	are	having	 trouble	at	any	point	contact	 the	EHS	Research	
Safety Specialist assigned to your lab (names on the door plac-
ards!).		They will be happy to assist your lab!     LS

Laboratory Safety 
Coordinator Toolkit Now Live 
The	Boston	University	Laboratory	Safety	Coordinator	(LSC)	
Program was initiated in Fall 2010.  The primary goals of 
the program are to increase awareness, communication, 
and collaboration between the research community and the 
research safety team, and to ultimately promote a culture of 
safety and trust at Boston University.  
 This toolkit is meant to provide quick access to information, 
guidance, and helpful tips for Laboratory Safety Coordinators 
(LSCs).		The	program,	website,	and	many	tools	offered	on	the	
website rely heavily on communication and aim to constantly 
improve our programs, so check back often to see what has 
been	added!		Take	a	 look	below	at	 the	 type	of	 information	
found on the website; www.bu.edu/ehs/lsc-toolkit.  

Role	&	Responsibilitie•	 s 
Log	Book	Managemen•	 t 
New Lab Personne•	 l 
Lab	Training	Resource•	 s 
Learning from the Pas•	 t  
Featured La•	 b 
Update•	 s 
LSC	Meeting	Archiv•	 e 
Director•	 y 
LSC Suggestion Bo•	 x 

If	you	have	questions	or	suggestions	about	the	toolkit	con-
tact	your		Research	Safety	Specialist.			 	 	 	 	LS

Taking on  
Summer Students

	 •		View	policy	at	www.bu.edu/ehs 
	 •		Click	on	programs,	scroll	down	to	research	safety,	and	

click on standard operating procedures.
	 •		The	visitor	policy	informs	you	of	all	the	requirements	and	

necessarry documentation for minors in laboratories.  For 
more	information	contact	your	Research	Safety	Specialist.  
www.bu.edu/ehs/programs/laboratory-safety/sops/
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B
y signing this consent and release, I consent to the conditions as outlined above.  In addition, I 

further 
understand 

that 
B

oston 
U

niversity’s 
facilities 

are 
being 

m
ade 

available 
to 

 

______________________as an educational opportunity and that he or she is not a student, 

regular em
ployee, or affiliate of B

oston U
niversity.  I further understand that B

oston U
niversity 

laboratories m
ay contain hazardous substances and equipm

ent and that ____________________

m
ay 

be 
subjected 

to 
potential 

risks 
that 

could 
result 

in 
illnesses 

or 
injuries.  

________________________ and I understand these risks and assum
e them

 know
ingly and 

w
illingly. 

I agree, on behalf of m
y fam

ily, heirs and personal representatives, to assum
e all risks and 

responsibilities surrounding ___________________ use of and access to B
oston U

niversity’s 

laboratories.  To the m
axim

um
 extent perm

itted by law
, I release, hold harm

less and agree to 

indem
nify B

oston U
niversity, its officers, directors, faculty, staff, or agents from

 and against any 

claim
, loss, or liability for injury to person or property w

hich ___________________ m
ay suffer, 

or for w
hich ______________________ m

ay be liable to any other person, during his or her use 

of and access to the laboratories resulting from
 any cause, including but not lim

ited to, 

negligence by B
oston U

niversity, its officers, directors, faculty, staff, students or agents. 

      M
inor’s N

am
e (PR

IN
T):  ________________________________________________ 

Parent’s/Legal G
uardian’s N

am
e (PR

IN
T):  _________________________________ 

Parent’s/Legal G
uardian’s N

am
e (Signature):  _______________________________ 

D
ate:
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APPENDIX B

Parental C
onsent Form

 for M
inors Entering a BU

 Laboratory

Parent/Legal Guardian Name  

 

 

 

 

Date

Address

Address

Consent and Release Form

Dear Parent/Legal Guardian:

This consent and release form is required as part of an application for ______________ to 

participate in an educational program or work at Boston University in a research laboratory in 

the Department of___________________.  Your child will work under the direct supervision of 

___________________________________ in _______________________________.

Individual laboratories vary in the inherent types of potential hazards present.  W
hile 

participating in this program, your child may need to work with or around biological materials, 

chemicals, radioactive materials or other potentially hazardous materials.  As part of [his or her] 

project, _____________________________ will work with or perform the following: 

Briefly describe proposed lab activities – include potentially hazardous materials the student will 

work with in the laboratory, as well as a specific description of any work involving animals that 

will be performed by the student.

All educational plans for minors in laboratories are reviewed by the Boston University Office of 

Environmental Health and Safety to determine that the project is appropriate for a minor student, 

that appropriate safety precautions are in place and all training requirements are identified and 

completed before the lab activity begins. 

Boston University provides safety training to all personnel who may work with or in the vicinity 

of potentially hazardous materials – your child will be required to attend laboratory safety 

training, and may also be required to attend additional training sessions, depending on the nature 

of his or her particular project.  If you have further question on these topics, please call Phone 

Number for EHS Point of Contact.

 

 

 

 

 

 

Sincerely, 

 

 

 

 

 

 

Supervisor or Program Director

 

 

 

 

 

 

Contact Information
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Person responsible for day-to-day lab supervision:       

Supervisory plan for lab activities: 

NOTE: Please include a description of the controls that will help to ensure the safety of the 

student (e.g., observation only, personal protective equipment, fume hood, biosafety cabinet). 

Person responsible for ensuring that all training is complete before lab activity begins:       

 By checking this box, I certify that I have reviewed the Minors in Lab policy and will be 

responsible for following all policies and procedures related to the student’s participation in 

the proposed educational activities.  I have received a copy of the parental consent form 

available at [

                ], signed by the student’s parent or legal 

guardian.  I understand that I will keep this document on file for at least 2 years, and will 

make it available for review upon request. 

For EHS Use ONLY: 

_________________________________________________________________________

____ Approved 

____ Denied 

____ Special Conditions: 

________________________

Signature_________________________

Date
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APPENDIX A

Application for Student Minors to Enter Boston University Laboratories

This form should be completed and submitted by the Program Director or the PI who is 

sponsoring the minor who wishes to participate in an educational opportunity in a Boston 

University Laboratory. The proposed activities must not begin until approval is received and the 

required trainings are completed. 
SECTION 1 – Faculty Sponsor or Program Director to complete this section

Name and Department of PI:       

Email address of PI:       

Contact person for PI (if different):       

Name of Student:       

Date of Birth:
Age at the start of the proposed activities:       

Address:       

Relationship to PI (if applicable):       

Name of the BU sponsored program organizing the activity, if applicable:      

Program Director or Program Head (if applicable):       

Description of proposed activities and educational goals, including a list of chemicals and/or 

materials to be used by the student during the program: 

NOTE: ongoing organized programs may alternatively attach their program summary 

document
Do the proposed activities involve any of the following?  Please answer all.

 Yes   No    Hazardous materials/activities (i.e. infectious materials, radioactive material,  

                   hazardous chemical) :  (If Yes, please specify):       

 Yes   No    Human subjects 

 Yes   No    Animal research 

NOTE: If you responded “Yes” to any of the above, please refer to Appendix B for the 

corresponding training requirements. 

Location and description of the laboratory where the educational experience will take place:  

Building:       
 

 
Room:       

Proposed stipend (if any):       Proposed start/end dates:       
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• Make available and provide appropriate personal protective equipment and if appropriate, 

radiation film badge.  (The NRC limits persons under eighteen years of age to 10% of the 

exposure to those eighteen years of age and older.) 

Requirements of the Minor:  • Provide the completed and signed Parental Consent Form for Minors Entering a BU 

Laboratory Form” (APPENDIX B) to the PI or sponsor. 

• Complete required Laboratory Safety Training through EHS before starting any work 

studies in the laboratory. 

• As applicable, complete the agent and laboratory SOP training provided by the PI or 

designee.• Abide by and follow laboratory Biosafety Level work practices and procedures 

implemented in the laboratory. 

• Use appropriate personal protective equipment when working in the laboratory. 

• Report the accidents or injuries to the PI or designee. 

• Report accidents or injuries immediately to the Research Occupational Health Program 

(ROHP) for evaluation and treatment at 617-414-7647.   

 

Policy on Minors in Labs 

Page 2 

 

• Minors must be at least 15 years of age in order to be allowed access to laboratories with 
hazardous chemical, radioactive and biological materials for extended visits for 
education-related reasons.• Minors below 15 years of age are permitted access to laboratories with hazardous 
chemical, biohazard or radiation only for short-term visits, such as a high school or 
middle school tour of a laboratory. Adequate adult supervision must be provided at all 
times during the visit by the program, the department, the unit or the laboratory 
sponsoring the visit.• All minors are prohibited to work or conduct studies in the following areas: o BSL3 and BSL4 facilities o Select Agent laboratory facilities. o Facilities that house or conducts procedures on research animals, unless the minor 

is otherwise given special permission by the Associate Vice President for 
Research Compliance (AVP-RC) and the Animal Facility and has completed 
requisite medical clearance and training requirements. o Areas that require operation of equipment or machinery that requires specialized 
training, skills, or personal protective equipment, such that an individual who is 
not trained or skilled could incur serious injuries. 

• All minors are prohibited from working with radioisotopes, high hazard chemicals or 
infectious agents or materials. • All minors must complete the Laboratory Safety Training provided by EHS prior to 
conducting studies in the laboratory. • All minors’ access to the laboratories shall be terminated upon completion of the program  
in which the Minor has enrolled or participated. 

Requirements of the Principle Investigator/Sponsor: 
• Ensure that the laboratory hosting the minor(s) is in compliance with all safety policies, 

procedures, standards and regulations.• Complete the “Application for Student Minors to Enter Boston University Laboratories 
Form” (APPENDIX A) and submit for approval.• Ensure and verify that the “Parental Consent Form for Minors Entering a BU 
Laboratory Form” (APPENDIX B) has been completed and received prior to allowing 
the minor into the laboratory.• Notify appropriate oversight committees such as the Institutional Biosafety Committee 
(IBC) or the Radiation Safety Committee (RSC) in advance if the minor’s presence in the 
lab results in the addition individuals to an approved protocol.. • Ensure that the minor is directly supervised by the PI or designee. • Ensure that minors have completed the required Laboratory Safety Training by EHS prior 
to allowing access to the laboratory. • Ensure that minors have been provided agent and laboratory SOP training as applicable, 
by the PI or designee prior to allowing access to the laboratory.   
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Policy on Minors in Laboratories 

Purpose

The purpose of this document is to define and clarify the policies pursuant to which minors will 

be allowed to access and conduct academic research in the laboratories at Boston University 

(BU).

Scope

In keeping with the institution’s mission of education and outreach, BU provides opportunities

to individuals under the age of eighteen (“minors”) to gain experience in research laboratories for 

educational purposes.  This policy describes the requirements that must be fulfilled before 

minors, such as those participating in short term summer internship programs and other 

mentoring programs will be allowed to participate in different levels of laboratory activities. 

Principal Investigators or designees of the sponsoring laboratory have primary responsibility to 

supervise all laboratory activities and to restrict activities, as necessary, depending on the nature 

of materials (e.g. hazardous chemicals, radiological, biological) found in the lab.  The goal of 

this policy is to help protect the health and safety of the minor and to prevent injury arising from 

a potential exposure to harmful agents or conditions. 

Definitions:

• Minor – any person who has not attained the age of 18 years. 

• BSL3 – Biological Safety Level 3

• BSL4 – Biological Safety Level 4 

• Select Agent Laboratory Facilities – Laboratories approved by CDC or USDA to possess, 

use or store biological agents and toxins classified as Select Agents under CDC 42 CFR 

Part 73; APHIS 7 CFR part 331 and 9 CFR Part 121. 

• AVP-RC – Associate Vice President for Research Compliance 

• EHS – Environment Health and Safety 

Areas Covered by Policy: 

This policy applies to all “Hazardous Areas” which is understood to include: 

• “Laboratories” – defined as rooms in which hazardous chemicals, radiation, or biological 

materials are handled or stored. 

• Machine rooms, electrical rooms, equipment rooms, or other rooms with unusual hazards   

General Requirements:  

• Minors are not allowed in a laboratory without written permission of Environmental 

Health and Safety (EHS).  Requests for permission must be provided in writing to EHS 

using the form in Appendix A.  For questions and approval processing, contact EHS at 

617-638-8830 at BUMC and 617-353-4094 at CRC. 

• Minors must not be left alone or unsupervised while in the laboratory. 

Laboratory Safety Coordinators:
Passing the Torch 



Lab Safety Training:
Tue, 6/7/2011  .  .  .  . 10:30am-12noon   .  .  . CRC, BRB-113
Wed, 6/8/2011   .  .  . 9:30am-11am  .  . BUMC, Keefer Aud .
Wed, 6/22/2011   .  . 1:30-3pm   .  .  .  .  . BUMC, Keefer Aud .
Tue, 6/28/2011  .  .  . 10:30am-12noon   .  .  . CRC, BRB-113
Thur, 7/6/2011  .  .  . 10:30am-12noon   .  .  . CRC, BRB-113
Thur, 7/14/2011  .  . 9:30am-11am  .  . BUMC, Keefer Aud .
Tue, 7/26/2011  .  .  . 1:30-3pm   .  .  .  .  . BUMC, Keefer Aud .
Thur, 7/28/2011  .  . 10:30am-12noon   .  .  . CRC, BRB-113
Tue, 8/9/2011  .  .  .  . 10:30am-12noon   .  .  .  . CRCBRB-113
Wed, 8/10/2011   .  . 9:30am-11am  .  . BUMC, Keefer Aud .
Thur, 8/18/2011  .  . 10:30am-12noon   .  .  .  .  .CRCHO-901
Thur, 8/25/2011  .  . 1:30-3pm   .  .  .  .  . BUMC, Keefer Aud .

Biological Shipping Training:
Thu, 6/9/2011  .  .  .  .9:30am-12:00pm  
Tue, 7/12/2011  .  .  .9:30am-12:00pm
Thu, 8/11/2011  .  .  .9:30am-12:00pm 
All occur on the BUMC at the  
Houseman (R-Bldg), Room R-108

Questions, call BUMC EHS, 617 .638 .8830; and  
Charles River Campus,  
(CRC) EHS 617-353 .4094

Training Corner (Summer 2011)

Safety glasses look very much like normal glasses but have 
lenses that are impact resistant and frames that are stronger than 
standard streetwear glasses.  Safety glasses with proper impact 
and	 shatter	 resistance	 meet	 the	 American	 National	 Standard	
Institute		(ANSI)	“Z87”	standard.		Safety	glasses	in	compliance	
with	the	standard	are	marked	“Z87”	on	the	frame	or	lens.		Safety	
glasses must have side shields and should be worn whenever 
there is the possibility of objects striking the eye, such as par-
ticles,	glass,	or	metal	shards.		Many	potential	eye	injuries	have	
been avoided by wearing safety glasses.
	 Standard	streetwear	eyeglasses	fitted	with	side	shields	do	not	
meet	the	ANSI	“Z87”	standard	and	are	therefore	not	sufficient.		
Safety	glasses	come	in	a	variety	of	styles	to	provide	the	best	fit	
and	 comfort,	 including	 some	 designed	 to	 fit	 over	 prescription	
glasses.  Should you need assistance selecting adequate safety 
glasses	contact	your	Research	Safety	Specialist.		
 Safety glasses may be adequate when the potential splash is 
minimal, such as when opening eppendorf tubes. 
 On the other hand ,safety glasses do not provide adequate pro-
tection	from	significant	chemical	splashes.		They	do	not	seal	to	
the face, resulting in gaps at the top, bottom and sides, where 
chemicals may seep through. 
 So, Chemical Splash Goggles should be worn when there is 
potential for splash from a hazardous material.  Like safety glasses, 

goggles are impact resistant.  Chemical splash goggles should have 
indirect ventilation so hazardous substances cannot drain into the 
eye area.  Some may be worn over prescription glasses. 
	 Goggles	come	in	a	variety	of	styles	for	maximum	comfort	and	
splash	protection.		Visorgogs	are	a	hybrid	of	a	goggle	and	safety	
glasses.  They offer more splash protection than safety glasses, 
but	not	as	much	as	goggles.		They	fit	close	to	the	face,	but	do	not	
seal at the bottom as goggles do.  
 Face shields are in order when working with large volumes 
of hazardous materials, either for protection from splash to the 
face or flying particles.  Face shields must be used in conjunc-
tion with safety glasses or goggles.       LS

Safety  
GlassesFace Shield

Chemical Splash Goggle

Eye Protection 

Summer is here!  
And the weather is warmer!

Summer	weather	always	brings	a	more	relaxed	atmosphere.		The	dress	is	
looser, and the mind-set less serious.  Do not let this influence your culture 
of	SAFETY.		
	 Environmental	Health	and	Safety	(EHS)	recommends	a	few	best	practice	
guidelines regarding dress to follow this Summer.  
 Here are a few guidelines to follow:
Do you like to wear:

Tank Tops or Short Sleeves Shirts  •	
Wear a lab coat, gown or uniform 
Shorts, Skirts or Dresses •	
Wear a lab coat, gown, or long pants
Sandals,	Open	toed	shoes,	Crocs	(perforated),	or	FLIP	FLOPS •	
Wear closed toe shoes made of sturdy material to protect the 
foot

	 Feel	free	to	leave	a	pair	of	shoes	or	long	pants	in	your	office/laboratory	
for	use	in	the	lab.		If	you	have	questions	contact	your	laboratory’s	assigned	
Research	Safety	Specialist	or	Environmental	Health	&	Safety.			 	 	 LS


