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Candidate’s Name:     
Present Rank: 
     
School/Department:      
Areas of specialization:

1. Education: Please list most recent degree first
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Dissertation Title: 
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2.
Employment: List your prior academic positions and other professional experience in reverse chronological order, including postdoctoral positions if applicable. For each position, list the employer, dates, title, and a brief explanation of duties if that is not self-explanatory.
3.
Awards: List any honors, awards, prizes or professional recognition you have received. Provide the year, title of award, name of the awarding body and one or two sentences describing the significance of the honor or award. [Note that sponsored research awards/grants and fellowships for scholarly or professional activities should NOT be listed in this section. They are listed in section 5 of this application.]
4. Teaching:

4.1
Classroom Teaching: List each course you have taught face-to-face in each semester since your last promotion or since your initial appointment at Boston University if this is your first promotion. If you did not teach in a semester, list “none.” The Faculty Link contains information for your past courses (http://www.bu.edu/link/bin/uiscgi_faculty.pl). If a course included a face-to-face component and an on-line component, please include it in this section and describe both components. For each course indicate:

· Number and Name of Course

· Number of Credit Hours listed for the course
· Number of students enrolled (undergraduate/graduate)

· Your role in the course – this is especially important to discuss if the course was team-taught
· How many teaching assistants you supervised, if any

· How many graders provided assistance, if any

· The degree to which the course was a new preparation for you, e.g. a course you developed and taught for the first time; a course you taught for the first time that was developed by others; a course that you substantially revised, etc.

4.2 On-line Teaching: List each course you have taught entirely on-line since your last promotion or since your initial appointment at Boston University if this is your first promotion. For each course indicate:

· Number and Name of Course

· Number of Credit Hours listed for the course
· Number of students enrolled (undergraduate/graduate)
· Your role in the course – this is especially important to discuss if the course was team-taught
· How many teaching assistants or on-line facilitators you supervised, if any

· How many graders provided assistance, if any

· The degree to which the course was a new preparation for you, e.g. a brand new course you developed and taught for the first time in the on-line format; a course you taught in the past in the classroom and then moved to the on-line format for the first time; a course that was developed by others; a course that you substantially revised, etc.

4.3 New Courses You Developed and Efforts to Improve your Teaching: Provide a narrative description of any new courses or methods of instruction you have developed. Describe any actions you have taken to improve as a teacher. Do not exceed two double-spaced typed pages in total. You may include a more extensive description in your supporting materials.
4.4
Instructional Materials Published and/or Adopted by Others: List Textbooks, Case Reports, Study Guides, Instructional Manuals and other teaching materials you have produced. Provide complete bibliographic information for all publications, and information about adoption by other instructors, if available. Do not list syllabi or Course Readers for courses you have taught; these may be included in the supplemental materials. 

4.5 Teaching Individual Students: List, by semester, any direct supervision of individual undergraduate or graduate students in activities such as Work for Distinction, Directed Study, or UROP placement. Indicate the name of the student, the activity, and your role. Do not list standard assigned academic advising duties here, or supervision of graduate work for a thesis or dissertation. These activities are captured in separate sections of this application. 


4.6
Graduate Thesis or Dissertation Supervision: List each graduate student (Master’s or Doctoral student) whose work you have supervised, in chronological order, ending with the most recent. Indicate whether the student was a Master's or Doctoral candidate, the title of the thesis or dissertation, the publication information (if any) for the thesis work, the date of degree completion or expected completion, and your role (primary advisor, co-advisor, thesis chair, second reader, committee member, etc.). Elaborate on your role as necessary so that reviewers can understand your contribution. For example, in some departments the “thesis committee chair” only manages the defense, while in other departments this person has a major supervisory role, equivalent to “primary advisor” or “first reader.” Finally, please indicate what position each student took upon completion of his or her degree or what his or her plans were following graduation, if known.



Student’s Name:










Master’s or Doctoral: 







Title of Thesis or Dissertation:




Your Role:


Publication Information:


Date of Completion/expected completion:



Student’s current position/plans:



4.7 Post-Doctoral Supervision: List each post-doctoral researcher you have supervised, and indicate any significant awards or achievements while working with you. If the post-doctoral researcher has completed his or her work with you, please indicate his or her  present position, if known.


4.8
Describe your contributions as an academic advisor outside of the direct supervision of individual students, as already described in section 4.5. Indicate the number of graduate and undergraduate advisees you had per year, the amount of time you spend advising per week, and the types of advising in which you have been involved. List any student organizations you have sponsored and any notable contact you have had with students outside the classroom.
5. 
Research, Creative Work, Publication/Production, Citations, Grants: this section consists of 14 parts, as follows.  Not every applicant will have information to report for all parts.
· Books

· Book Chapters

· Peer-Reviewed Journal Articles

· Refereed Conference Proceedings/Articles

· Non-Peer-Reviewed Publications such as articles in Law Reviews, Editorials, Columns, and Reviews of others’ work
· Reviews by others of your publications

· Citations of your work (the number of citations, not a list of them)
· Works in Progress/Submitted or under Contract
· Creative works such as Exhibitions, Concerts, Films, Productions and Performances
· Published Abstracts

· Invited Presentations, Lectures, Colloquia

· Grant and Fellowship Applications, funded and unfunded

· Patents
· Datasets

· Software/Code
· Other (evidence of scholarly and/or creative work not captured elsewhere in this section) 

Using appropriate bibliographic form for each category, including page numbers, full author lists and dates, list all works you have produced in the appropriate sections. Include three copies of each publication with your supporting materials. If your creative work resulted in a product other than a publication, please consult with your Dean’s office or the Provost’s office for instructions about the format to include in your supplementary materials. If you do not have any items to list in a particular section, enter N/A.

5.1
Books:

5.2
Book Chapters:


5.3
Peer-Reviewed Journal Articles: Please provide standard bibliographic format, and a URL or link if available on-line. If a student you supervised was a co-author, please put an asterisk after his or her name.


5.4
Refereed Conference Proceedings/Articles: In some fields, conferences publish refereed proceedings or substantive articles based on conference presentations.  Please list any publications in this category in this section.  Provide context as necessary and available, e.g. “The acceptance rate for full-paper submissions to the IEEE VR 2012 conference was 15.8%.”


5.5
Non-Peer-Reviewed Articles, Editorials, Columns, Reviews you have published of the work of others. In some disciplines, e.g. Law, a faculty member’s major scholarly output may be articles in Law Reviews or Court Briefs, neither of which are peer-reviewed. Please provide bibliographic format, a URL or link if available on-line, and one or two sentences of context if that is necessary for reviewers to understand the significance of your contributions in this category.


5.6
Reviews of your publications and/or creative work: List any published reviews (not citations) of your publications or creative work. 


5.7
Citations of your publications: Indicate the number of times each of your publications has been cited; do not include self-citations. Indicate the database used to determine the citation count (Google Scholar, Web of Science or another database) and the date the count was determined. Do not list the citations themselves. 

5.8
Works-in-progress: List any works you have submitted for publication, with the names of the journals or publishers, and the date of submission. Also list any works for which you have a signed contract. Indicate the current status of each submission or contracted publication. 

5.9
List any creative works not listed in sections 5.1-5.4.  These might include exhibitions, concerts, performances, commissioned works, films, etc. Include date, title, venue and contextual information that will help the reviewers understand the significance of your work, including the role of collaborators if applicable.

5.10
Published abstracts: Include publication details as available, including all authors, title, date, name of the meeting or society, etc. 


5.11
Invited lectures, seminars, presentations and colloquia you have delivered outside your University teaching responsibilities: Indicate the title of each presentation, the place and the date.


5.12
List all grants for which you have applied. For each one include: 

· the name of the granting agency and title of the grant

· total duration of the grant
· total direct costs for the duration of the grant; if only part of the total was

awarded to Boston University, specifically indicate that amount
· your status (e.g. principal investigator, co-principal investigator, co-investigator, consultant), if you have specific limited responsibilities for the project or a designated subcontract, please explain

· indicate whether the grant was funded

For pending grant applications: Please submit three copies of grant abstracts, scores, and reviewer’s reports with your supporting materials, if these have been received. You can provide a funding update to your Dean’s office or the Provost’s office at any time prior to the final promotion decision.


5.13
Patents: List any patents you have been granted, and patent applications in process. Indicate the purpose of the patent, the names of the patent holders or applicants, and the date of the application or patent. List any licensing agreements associated with the patent.


5.14
Datasets: List datasets you have produced, including any relevant details and publication information.


5.15
Software/Code: List any software or code developed, including any relevant details and publication/release information.

5.16
Other: Please list any additional scholarly and/or creative or professional work or recognition that was not included in the preceding sections. Note that information about teaching activities and professional service is listed elsewhere.

6. 
Professional Service outside of the University; work as a paid consultant; memberships. Do not include activities that are part of your regularly assigned responsibilities at the University.


6.1 Service: Indicate the organization for which work was done, any office held, and the time it occurred. 

6.2 Work as a Consultant: Indicate the organization or client, duration (dates), and a brief description of your activities

6.3 Memberships: List your memberships in learned or professional organizations, including your committee memberships and offices, if not listed in section 6.1.
7.
Service Activities at Boston University: List your committee assignments and administrative responsibilities at Boston University. Please provide dates and context, as necessary.

8.
Participation in civic or social organizations: If you have experience in civic or social organizations that has bearing on your activities, expertise, or impact as a faculty member at Boston University, please describe such participation here. List any offices you held and special activities you participated in.

9. Future Plans for Teaching and Mentoring, Research and/or Creative Work :

9.1 Teaching: write a brief statement (no more than one single-spaced page) discussing your plans for further developments in your teaching and mentoring during the next 5 years, such as new courses you plan to develop, major revisions of existing courses, new teaching methods and strategies for improving your teaching or mentoring, new activities related to mentoring and advising, and any planned contributions to teaching, mentoring, and curriculum in your department, at Boston University, or beyond.


9.2 Research and/or Creative Work and Scholarship: write a brief statement (no more than one single-spaced page) discussing your plans for further development in your scholarly and/or creative work for the next 5 years. How will your future work build on your most significant accomplishments to date?  What opportunities do you plan to pursue or develop as you continue to build your scholarly career at Boston University?
10.
External Evaluators: You may (but are not required to) submit up to three names of specialists in your field whom you believe to be competent to evaluate your scholarly and professional activities. None should hold Boston University appointments. Indicate what, if any relationship you have had with them. The University will consider including these individuals among the external evaluators who will be asked to review parts of your promotion and/or tenure file; however, there is no promise that any of them will be consulted, and the preponderance of external evaluations will be solicited from individuals who are not on your list, and with whom you do not have a personal or formal professional relationship. Please do not contact any potential evaluators on your own at any point in the promotion process.

Name
Address
Relationship
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