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HOW TO REGISTER FOR CONCUR MOBILE 

 

1. Log in to Concur via BUworks Central Portal and follow these steps: Employee Self-Service  “Travel 
and Expense Reimbursements”  “Manage Business Travel Agreements and Reimbursements” 
[Reference: How to Access Concur from BUworks] 

 

 
 

2. Once you have logged into Concur, click the Profile icon in the top right corner of the Concur 
homepage and select Profile Settings to display the Profile Options page. 
 

http://www.bu.edu/buworkscentral
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3. Click on Concur Mobile Registration on the Profile Options page. 

 

4. Enter your email address to receive a link to download the SAP Concur Mobile app on your mobile 
device (Apple iOS or Android). 
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5. Set up PIN for mobile login. The PIN will be the password used to log into the SAP Concur 
Mobile app (your BU email address is your username). 

 

 

You are now ready to begin using SAP Concur Mobile 
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