
 
Academic Regulations 

Legal English Certificate Program (LECP) 
(approved March 2015) 

These regulations govern the academic programs of the Certificate-only Track of the Legal 

English Certificate Program as well as the Two-Year LL.M. program’s fall, spring and summer 

components. 

Article I.  Requirements for the Legal English Certificate Program 
 

1.   Legal English Certificate 
Upon completion of all the requirements for the Legal English Certificate and verification 

thereof, this shall be noted on LECP student transcripts. Students will receive a certificate 

attesting to their successful completion of the LECP by BU Law’s Registrar, to be signed by the 

Dean and the Director of the LECP.  

 

2.   Requirements for the Certificate 
The Certificate may be pursued as a stand-alone Certificate or as part of BU Law’s Two-Year 

LL.M. Program track (the “Two-Year LL.M. Track”). To receive the Certificate in Legal 

English, all candidates must satisfy the following requirements: 

a.  Complete 25 credit hours in two semesters of residence, consisting of all required 

courses in BU Law’s Legal English Certificate Program (LECP); 

b. Obtain a final cumulative average of at least C+ (2.3) for all courses; and 

c. Receive no grade of ‘F’ in any course.  

 

3.   Requirements for the Two-Year LL.M.   
Students admitted into the Two-Year-LL.M. Track must satisfy the following requirements to 

advance to the LL.M. program to which they have been conditionally admitted:  



a. Complete 25 credit hours in two semesters of residence, consisting of all required 

courses in the Legal English Certificate Program; 

b. Obtain a final cumulative average of at least B (3.0) for all courses; and 

c. Receive no grade of “F” in any course; and 

d. Satisfactorily complete the two-week pre-LL.M. summer program offered; or, at the 

discretion of the Director of the LECP, satisfactorily complete the summer program 

offered by the LL.M program into which the student has been conditionally admitted.   

 

4.   The LECP Program 

A. Required Courses for All LECP Students: 

 

All LECP students must successfully complete the following courses as set forth below.  In 

addition, Two-Year LL.M. Track students must complete the course(s) specified in Section 4(B), 

below, and Certificate-Only Track Students must complete the course(s) specified in Section 

4(C) below. 

 

(i) Legal English I, for six credit hours, fall term. 

(ii)  Academic Skills for U.S. Law Studies I, for three credit hours, fall term. 

(iii) Introduction to U.S. Legal Culture, for three credit hours, fall term.  

(iv) Legal English II, for six credit hours, spring term.  

(v) Legal Writing, for two credit hours, spring term.  

(vi) Persuasive Legal Advocacy, for two credit hours, spring term.  

(vii)  Topics in American Law, for two credit hours, spring term.  

(viii)    International Contracts and Negotiations, for one credit hour, spring term. 

  

 

 

 

 

 

 



B. Required Courses for Two-Year LL.M. Track 
All LECP students in the Two-Year LL.M. track must take all required courses as set out in 

Section 4(A), above, as well as the pre-LL.M. summer program, as per Article I (3)(d), above. 

 

C. Required Courses for Certificate-Only Track 
All students in the Certificate-Only track must complete all required courses as set out in Section 

4(A), above, subject to the following exceptions:  

 

(i) Certificate-Only students may opt to take Academic Skills for U.S. Law Studies I 

(3 credits) and /or International Contracts and Negotiations (1 credit) as credit/no 

credit (i.e., pass/fail), for up to 4 credits of credit/no credit courses. No other 

courses in the LECP curriculum may be taken as credit/no credit courses, nor will 

students taking this option be considered for admission into any LL.M. program at 

BU Law.  

(ii) Certificate-Only students may replace International Contracts and Negotiations 

with an Independent Study, for one credit hour, in the spring term. Students who 

do so must take the Independent Study on a graded basis, but may take Academic 

Skills for U.S. Law Studies I as credit/no credit, if desired.  

(iii) Students who choose to not avail themselves of the options in (i) or (ii) above will 

be required to complete all required LECP courses as set out in Section 4(A), 

above.  

 

5.  Students in non-Certificate and non-Two-Year LL.M. Tracks 
Students not enrolled in the LECP or the Two-Year LL.M. Track (including students already 

enrolled in an LL.M. program at BU LAW, or students from outside of BU) may petition the 

Director to take LECP classes.  The Director may grant permission to any such qualified 

candidates to enroll in either semester of the LECP, or in individual courses. Such students will 

not be eligible to receive the Certificate. 

 

6.  Auditing Classes 



Classes cannot be audited in the LECP.  

 

7.   Failure to Satisfy Program Requirements 
A Two-Year LL.M. Track student who has failed to satisfy the requirements to advance to full-

time LL.M. studies, as set out in section 3 above, but has otherwise (a) obtained a cumulative 

grade point average of C+ (2.3) or higher; and (b) has not received an “F” grade in any class, 

may petition the Director to advance to the LL.M. program upon completing remedial 

coursework as determined by the Director in his or her discretion.  Such remedial coursework 

may include an additional 6 or 12 weeks of summer studies.  

 

Article II.  Registration, Course Election, and Program Changes 
 

1.   Registration 
 

All LECP students must register for their classes before the start of the academic year. The 

University reserves the right to require an earlier completion of registration by means of pre-

registration and prepayment of tuition and fees. 

 

2.   Late Registration 
 

In no event may a student register after the start of classes without the written approval of the 

Director or delegate. 

 

3.    Course Election 
 

As both tracks of the Legal English Certificate Program have fixed curricula, students will not be 

able to choose courses or substitute other courses for existing courses within the program.  

 

 

 



4.   Add/Drop Period 
 

Due to the fixed curricula in the Legal English Certificate Program, deadlines related to add/drop 

period are not applicable.  

 

5.   Program, Calendar and Schedule Changes 
 

The School of Law reserves the right to make changes of any kind in its program, calendar, or 

academic schedule, with reasonable notice. 

 

Article III.  Attendance, Preparation and Classroom Participation 

1.   Attendance in Individual Courses 

Due to the intensive nature of the program, regular and punctual attendance is expected in all 

courses in which a student is enrolled. Students must notify the Director of any anticipated 

absences. A student whose cumulative absences from any LECP course are the equivalent of 

four weeks of instruction in any semester may be excluded from the final examination or any 

other further participation in the course. Such a student will receive a failing grade. A student 

upon whom this sanction has been imposed may petition the Graduate and Foreign Programs 

Committee for readmission to the course or for the right to take the final examination, but there 

will be a heavy presumption against readmission to the course.   

2. Attendance in the LECP 

A student who, without permission of the Director or his/her designate, has not attended any 

classes in a four-week period may be administratively dropped from the LECP. A student upon 

whom this sanction has been imposed may petition the Graduate and Foreign Programs 

Committee for readmission to the program, but there will be a heavy presumption against 

readmission, especially in cases in which the student did not communicate with the Director, the 

instructor, or the administration of BU Law about the absences, before or during the period in 

which the absences occurred.  



3.   Preparation and Classroom Participation 

Students should come to class having completed all required readings and assignments, and 

prepared to participate and actively engage in class discussions.  

4.   Effect on final grades 

a. Exclusion from further participation. A student who has been warned by an 

instructor of excessive absences, and whose absences continue, may be excluded from the 

final examination or any other further participation in the course. Such a student will 

receive a failing grade. A warning under this paragraph shall be communicated in 

writing. Any petition to the Graduate and Foreign Programs Committee for readmission 

to the course will face a heavy presumption against readmission. 

b. Lowering final grades. An instructor shall announce any policy, apart from the 

provisions of paragraph (a) of this section, of lowering a student’s grade on account of 

classroom attendance, preparation or participation. Such a policy does not preclude 

enforcement of paragraph (a). 

c. Raising final grades. An instructor, without advance notice, may raise final grades by 

one increment (e.g., from B to B+) to reflect a student’s preparation or classroom 

participation. 

d. Special case of courses without a final examination. With advance notice, an 

instructor who requires a paper or papers in lieu of an examination may adopt and apply a 

policy of assigning a specified weight to classroom preparation or participation. The 

weight given to preparation or participation may be specified either as a percentage of the 

final grade or in terms of grade increments. 

 

 

 

 



5. Summer Course Attendance Policies.  

Two-Year LL.M. students enrolled in one of the Pre-LL.M. summer programs, shall abide by the 

program’s attendance policies.  Failure to do so may result in BU Law’s rescinding its offer of 

admission to the LL.M. program.  

6. Academic Misconduct and Adherence to BU Academic Policies.  

Students in the LECP, both in the Certificate-Only and Two Year LL.M. Track, are subject to all 

applicable University and School of Law policies, including but not limited to policies related to 

plagiarism and academic misconduct. Suspected infractions will be reported to the Dean’s 

Office, or his/her designate.  

 

Article IV. Examinations and Failed Courses 

 

1.  Examination schedule 

 

Except when special arrangements have been made with the instructors to evaluate student 

performance other than by examination, students must take examinations according to the 

program’s announced schedule unless they have obtained permission to reschedule the exam 

under section 2 or section 3 of this Article.  Any student who is unable for any reason to take an 

examination as scheduled must promptly report the fact to the Director.  

 

2.   Advance rescheduling of an examination in special circumstances 

With advance request, in the first instance to the Director or delegate, a student may reschedule 

an examination under the following circumstances. 

a. Religious holiday. A student may reschedule an examination held on a religious holiday 

that the student observes. The rescheduled date will be as close as possible to the original 

date, and ordinarily it will be neither more than one day earlier nor more than five days 

later. 

  



b. Illness or other compelling circumstance. A student may reschedule an examination if 

the Director or Graduate and Foreign Programs Committee (the Committee) determines 

that serious illness, or other compelling circumstance beyond the student’s control, 

justifies relief.  Requests for excused absences made prior to, or during, the time set for 

the examination are determined by the Director or his/her designate.  Requests made after 

the time set for the examination are determined by the Graduate and Foreign Programs 

Committee.  If illness is the asserted basis for relief, the student’s request must be 

supported by a statement from an examining physician. The physician’s statement must 

show the date, nature, and severity of the illness, and it should give the physician’s 

judgment as to the student’s ability to take the examination as scheduled. The statement 

should be as contemporaneous with the request as possible. If relief is granted, the 

rescheduled date will be as close to the original date as the reason for giving relief will 

permit, and ordinarily it will be neither more than one day earlier nor more than five days 

later. If the proposed date for rescheduling is beyond the end of the examination period, 

and if the student is in his or her final semester, then the student must obtain approvals 

from the Committee.  

 

3.   Excused failure to take or submit an examination on time 

 

Failure to take an in-class examination at the scheduled or rescheduled time, or failure to submit 

a take-home examination on time, may be excused only if the Director or Graduate and Foreign 

Programs Committee, as the case may be, determine that serious illness, or other compelling 

cause beyond the student’s control, caused the student’s failure. If illness is the asserted cause, 

the student must produce the documentation described in section 2(b) above. If the Director or 

Committee decides that the student’s failure is excused, it will prescribe an appropriate remedy, 

which ordinarily will be to reschedule the examination for the earliest date consistent with the 

reason for recognizing the excuse. If that date is beyond the end of the spring semester 

examination period, then the student must obtain approval from the Committee. If the Director or 

Committee decides that the student’s failure is not excused, it will dispose of the petition 

according to section 4 below. 

 



4.   Unexcused failure to take or submit an examination on time 
 

If the Director or Graduate and Foreign Programs Committee determine that a student, without 

compelling cause, has failed to take an in-class examination on time, or has failed to submit a 

take-home examination on time, the Committee may allow the student to take and submit the 

examination, provided that the student does so immediately. If the Committee so allows, it will 

impose a penalty that reflects both the student’s fault and any benefit the student might have 

obtained from delay. Ordinarily this penalty will be a substantial reduction of the student’s 

examination grade. 

 

5.   Examination rules 
 

The following rules apply to the conduct of examinations. Additional rules may be prescribed 

either by the School or by an instructor. 

 

a. All in-class examinations must be of at least two hours duration, with questions and 

answers in writing.   

 

b. All final examinations, including take-home examinations, will be evaluated on an 

anonymous basis, if practicable.  

 

c. Take-home examinations will be issued by, and must be returned to, the Director or 

delegate. During take-home examinations, students may not consult other persons unless 

expressly authorized by the instructor. 

 

d. During an in-class examination, students may not possess materials or devices forbidden 

by the instructor. Students may not consult with other persons. They may consult books, 

notes, or similar material, only as authorized by the instructor. Use of laptop computers is 

subject to announced School policy and procedure. LECP & Two-Year LL.M. Track 

students shall be entitled to bring into their examinations a non-legal (non-electronic) 

dictionary in their native language and English, and an English language dictionary. 



Possession of cell phones, or other communication and/or recording devices, is forbidden 

unless authorized specifically by the School in advance. 

 

e. Except in case of emergency, students taking an in-class examination may leave the 

examination room only as necessary to use the restrooms. 

 

f. Students must stop writing and turn in their in-class examination papers when time is 

called. 

 

g. No student may retake an examination for any purpose. 

 

h. Students may review essay portions of their examinations after final grades have been 

released. 

 

i. Students must follow the exam proctor’s instructions to sit in a specific section or seat, if 

asked. 

 

6.   Failed Courses 

When a student fails to receive a minimum passing grade (other than a grade of F) for a course, 

the student will receive credit for that course. The failing grade, however, will be included on the 

student's transcript and will be included in the student's grade point average, weighted by the 

number of credit hours which would normally have been granted.  A student who receives a 

grade of F for a course will not receive credit for that course.  

7.   Unexcused Failure to take an Examination 

A student who fails to take an examination without excuse and who has not been allowed to take 

the exam at a rescheduled time pursuant to Article IV, section 4 will receive a failing grade of F 

on the examination and will receive no credit for the course.  The failing grade will be included 

on the student's transcript, and in the student's grade point average, weighted by the number of 

credit hours assigned to the course. 



 

Article V. Grades, Transcripts and Class Rank 

 

1.   Grading scale and procedures 

a. The Legal English Certificate Program has a letter grading system. The minimum passing 

grade in each course is ‘D” (1.0). No credit is given for grades of ‘F’ (0.0).  

 
b. The Faculty has established the following scale of numerical equivalents for letter grades: 

A+ = 4.3 B+ = 3.3 C+ = 2.3 D = 1.0 

A = 4.0 B = 3.0 C = 2.0 F = 0 

A- = 3.7 B- = 2.7 C- = 1.7 

 

c. Classes with 25 students or more are subject to the LECP grading curve, based on BU 

Law’s J.D. upper-level curve, as follows:  

 

A+  0-5% 

A+, A, A- 20-30% (A+ subject to 5% limitation above) 

B+ and above 40-60% (subject to limitations on A range above) 

B  10-50% (subject to limitations above and below) 

B- and below 10-30% (subject to limitations below on ranges C+ and below) 

C+ and below 0-10% 

D, F  0-5% 

 

For classes under 25 students, the formal curve is not a requirement, but instructors are 

highly encouraged to use it as a guideline to ensure that grades accurately and fully 

reflect the range of student performance in the class. It is expected that a class median 

will be in the B to B+ range, and that very high, or very low, grades will be rare. Students 

require an overall CGPA of 3.0 (B) in order to progress into LL.M. studies without 

triggering remediation, as per Article I Section 7 of these Regulations. 

 



It may be helpful, for these purposes, to reflect that the letter grades roughly equate to the 

following categories:  

A+   exceptional 

A to A-   excellent 

B+ to B-  very good to good 

C+ to C-  fair (passable) 

D  low pass 

F   failure  

 

d. Final grades will be released to students by the program as soon as possible after the 

close of the examination period.  Final grades will not be released to students directly by 

instructors under any circumstances.  For the fall semester, grades are usually released 

toward the end of January.  For the spring semester, grades are usually released the 

Friday before graduation.   

 

e. Except for clerical error, final grades may not be changed, except by vote of the faculty 

meeting.   

 

2.   Transcripts and other student records 

A student's transcript and record will be made available to the Dean, her/his representative, the 

Director of the Legal English Certificate Program, his/her delegate, members of the faculty, the 

student and others to the extent permitted by law.  No other persons may have access to a 

student's transcript and record without the written consent of the student.   

 

3.   Class Rank 

Students in the Legal English Certificate Program shall not be given a class ranking.  

 

 

 



Article VI. Reinstatement 

 

1.   Petitions for reinstatement 
 

Any student who is dropped from the Legal English Certificate Program for failure to maintain 

minimum requirements for graduation, or otherwise, may petition the Graduate and Foreign 

Programs Committee for reinstatement.  Such petitions must clearly state all circumstances 

leading to the student's deficient performance, and must be accompanied by supporting 

statements or documents as appropriate.  Grounds or circumstances omitted from such a petition 

will not afford a basis for reconsideration of a petition that has been denied.   Where a student's 

medical condition has been a contributing factor, a statement from the attending physician must 

accompany the petition.   

 

2.   Relief available from the Director  

Petitions for reinstatement in cases of academic deficiency will normally be granted only when 

the Graduate and Foreign Programs Committee is satisfied that the student's academic deficiency 

resulted from serious illness or other compelling cause beyond the control of the student.  When 

such a petition is granted, the reinstatement may be made subject to such conditions as the 

Committee concludes are appropriate in the circumstances. 

 

 

Article VII. Withdrawal and Leaves of Absence 
 

1.   Withdrawal in good standing 
 

Withdrawal in good standing becomes effective only upon submission of an official withdrawal 

form to the Program, whatever the reason for withdrawal, and whether or not the student seeks 

leave to return. No student may withdraw in good standing until all obligations to the University 

have been paid. Tuition refunds may be sought in accordance with University regulations. 



 

2.   Readmission of students who have withdrawn without leave to return 

The Program's policy with respect to readmission of students who have withdrawn without leave 

to return is to consider each request for readmission on its merits, whatever the reason for 

withdrawal.  Students seeking readmission must petition the Graduate and Foreign Programs 

Committee, stating both the circumstances of the withdrawal and the events leading to the 

request for readmission.  The Committee has discretion to grant such readmission if in its 

judgment the student will be able to successfully complete the requirements for the LECP & 

Two-Year LL.M. 

 

3.   Leaves of absence 
 

Students desiring to interrupt their study in the Program for any reason and to return to the Program 

may petition the Director for a leave of absence.  Such petition must clearly state:   

(1) the reasons for the leave of absence;  

(2) the activities in which the student expects to be engaged during the leave; and 

(3) the date upon which the student wishes to return to the Program.   

 

 

Article VIII. The Graduate and Foreign Programs Committee 

 

Oversight and all academic matters related to the LECP & Two-Year LL.M. shall fall under the 

jurisdiction of the Graduate and Foreign Programs Committee. The composition, authority and 

procedures of the Graduate and Foreign Programs Committee shall be set by the Dean of the 

School of Law or his/her designate.  

 

1.   Authority of the Graduate and Foreign Programs Committee 
 



The Graduate and Foreign Programs Committee exercises the authority delegated to it by the 

Faculty in all matters addressed by these Regulations. 

 

2.   Petitions to the Graduate and Foreign Programs Committee 
 

 Matters are brought to the Graduate and Foreign Programs Committee by written petition 

conveyed to the Director of the LECP, the Assistant Dean of Graduate and Foreign Programs, or 

through the Dean’s office.  Petitions should state all material facts and specify the relief sought. 

Appropriate supporting statements should accompany the petition. 

 

3.   Graduate and Foreign Programs Committee Procedure 
 

Petitions submitted to the Graduate and Foreign Programs Committee will be considered at an 

announced meeting unless circumstances require more expeditious action. If the petition requests 

reinstatement, or permission to complete degree requirements, the Committee will not deny or 

recommend denial of reinstatement, nor will it recommend that the student be dropped from the 

School, without offering the student an opportunity, reasonable under the circumstances, to 

appear personally before the Committee. With respect to other petitions, a student’s request for 

personal appearance will be granted only in extraordinary circumstances. The Committee will 

notify the student of its decision in writing. Committee decisions are final and not subject to 

reconsideration absent compelling circumstances. 
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