Direct Deposit Authorization for Students

Step 3: Click on Direct Deposit Authorization.
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Step 4: Log in with your BU login name and Kerberos password.
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Step 6: Click on Benefits and Pay. Step 9: Complete the Routing Number and Account Number fields and
select the Account Type from the drop-down menu. Note to Payee is
optional — use this field if you would like to create a nickname for your
BUworks Central account. Under Payment Method select the Bank Transfer (ACH PPD)
option from the drop-down menu. Complete the Percentage of Net and/or
Flat Amount fields, as appropriate.
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Step 7: Click on Direct Deposit 2z [Your Nome Here |

Routing Number: [ [}

Account Mumber: | |

Account Type: [ -|
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Payment method: * [Payroll Check -|

Percentage of Net: [ 0.00]

Flat Amount: [ 0.00]
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View your latest s: statement. | hereby authorize my employer, Boston University to deposit funds into the account above. Boston University is also authorized
Difect Deposi to apply any debit adjustments to correct any excess depositiz) made in error to my account. | will not hold Boston University
poS

Enter, change, or d k information. liable for any erroneous deposits or for any adjustments made to my account in error.

Step 10: Click Save in order to save the changes that you have made.
Step 8: Click on the Pencil (on the right hand side of the screen).



