
HOW TO CREATE A DIGITAL ID & ELECTRONICALLY SIGN A FORM 

Questions? Please contact the Undergraduate Records Office, 44 Cummington Mall, Room 107 at engrec@bu.edu. 

1. The form must be downloaded, the digital signature field is

not available in the internet browser view. If using a Mac,
you must open with Adobe Reader :                           l

2. Select “A new digital ID I want to create now,” unless you

have already made a digital signature.

3. Select “New PKCS#12 digital ID file.”

https://acrobat.adobe.com/us/en/acrobat/pdf-reader.html

https://acrobat.adobe.com/us/en/acrobat/pdf-reader.html
https://acrobat.adobe.com/us/en/acrobat/pdf-reader.html
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4. Complete, at minimum, the “Name” and “Email Address” 

fields.

 
 

 

 

 

5. Enter the location you would like your digital ID file to be 

stored on your computer, and create a password for your 

digital ID file. Under these credentials, your digital ID file 

may be used to electronically sign documents in the future. 
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6. Your digital ID will be visible in the signature field, stamped 

with relevant information validating the authorized 

signature. 

 

 




