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Administrative Staff Professional Development Fund Application

	Name:
	

	Department:
	

	Date:
	

	Amount Requested:
Please itemize expenses (e.g., registration, hotel, travel, etc.).
	

	Rationale for Request:
Table will expand as you type
	








Please coordinate with your direct supervisor about time out of the office to ensure that essential duties are addressed.

Supervisor’s Signature: __________________________________________________ Date: __________________


Chair/Director’s Signature: _____________________________________________ Date: __________________


Associate Dean’s Signature: _____________________________________________ Date: _________________


For CAS Business Office Use Only
	Notes for Internal Processing:








All applications must be signed by your supervisor and chair/director.
Please email completed applications to Katie Hamel, 
Special Projects Administrator for the Dean’s Office, at katie44@bu.edu.  
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