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What actually is a visa and why do I need it?

• Official sticker that is affixed to your 
passport before your departure that 
gives you permission from the Italian 
government to be a student in Italy 
and must be presented to the border 
officials at the port of entry

• All students studying in Italy for more 
than 90 days must secure a National 
Visa for students (sometimes referred 
to as a Student Visa or a Long Stay 
Visa) prior to their departure. 

• Unless you are an EU passport holder!



Visa Application Timeline
 

Today: Review 
documentation 
required for visa 

application 

OCT 25: Date your 
complete visa 

application must be 
received by BU Study 

Abroad for batch 
process. 

NOVEMBER: 

Batch visa: processing 
time; wait for your visa 
to arrive! 

Applying independently: 
Book appointment and 
submit visa application 
in-person 

Early DECEMBER: 

Batch visa: processing 
complete & 
passports/visas returned. 

Applying independently: 
Latest possible date for 
appointment

The Italian visa process takes 3-6 weeks from start to finish.



Step 1: Make sure you have a valid passport!

• Make sure your passport: 

• Is valid for at least 3 months after 
the end of the program (U.S. 
State Department recommends 6 
months, and some countries 
require 6 months) 

• Is signed on the signature page! 



Batch Process
• As a BU study abroad participant, you are eligible 

to submit your materials to BU, who will submit & 
retrieve them from the Boston Consulate on your 
behalf. 

• You will be without your passport for the month 
of November and into early December. 

• BU Study Abroad will retrieve your passport/visa 
from the consulate once it is ready. You can either 
pick it up from the BU study abroad office, or it 
will be mailed to you. We expect to have your 
passport/visas by early- to mid-December (before 
finals week).

• Deadline: OCTOBER 25

Independent Appointment
• If you need your passport over Thanksgiving 

break for international travel, you should apply 
independently. This does not change the timeline 
or fact your passport will be with the consulate 
for the duration of processing, but it gives you 
control over the exact date you submit your 
materials. Please note processing time varies per 
Consulate. Research this option thoroughly before 
committing to it. 

• Schedule an appointment several weeks in 
advance. These book quickly – make sure to 
schedule at least a month in advance!

• Attend your visa appointment in person at the 
Italian Consulate under whose jurisdiction you 
live/attend school 

• Deadline: Appointment no later than early 
December

Step 2: Choose how you will apply for your Italy Visa



• You can apply for a student visa only at the 
consulate under whose jurisdiction you live 
or study. 

• For example, if you attend Boston University 
and are from Ohio, you can apply for your 
student visa either at the Boston Consulate 
or the Detroit Consulate.

• You must apply in-person

• You must remit your passport

• You can check which Consulate under 
whose jurisdiction you belong in the Italian 
Visa Instructions (Independent) located in 
your pre-departure pages. 

• Note: instructions vary per Consulate. Make 
sure to refer to specific instructions of the 
Consulate where you are applying! 

Consular jurisdictions



Where can I access the visa instructions and detailed information? 

• Your pre-departure pages! 

– Phase 1: provides an 
overview of your options

– Phase 2: includes 
detailed instructions. All 
necessary forms are 
included in the “Group 
Visa Application 
Instructions” or in the 
“Italian Visa Instructions 
Independent”



What do I need to submit? 



National Visa 
Application Form

• Complete electronically, print double-
sided (if there is an error, and you are 
wondering if it is all right, re-do it; this is 
an official document!)

• Complete the form in English

• Sign, date and indicate the location (e.g. 
Boston, MA) by hand where indicated in 
all 3 sections

• Reminders: 

• Glue your officially taken passport 
photo to your application

• Name must match exactly how written 
on passport

• European format for dates

• Refer to the sample! 
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One color passport-style photo

• This must be an official passport-style photo 2” by 2” that you can get at a CVS, 

Walgreens, Fedex, USPS, or UPS store. Make sure your full head is showing, from the top 

of your head to the bottom of your chin. 

• Do not take or print this photo yourself. It must be done professionally, and be printed on 

photo paper. (It costs about $15-$20, but this will save you the costs of having to mail a 

second item to the BU study abroad office)

• Glue to your application (do not staple, etc.)



Original Passport & Photocopy

 

• Must be valid for at least 3-6 months after the 
end of the program!

• Sign your passport

• You will also need a photocopy of the ID and 
signature page of your passport

• Make sure your passport is centered on the 
page when you scan

• It can be in color or black/white

• But it cannot be blurry!

• Before submitting your passport, upload a 
copy to your study abroad portal!



Photocopy of Student ID and Driver’s license (or State ID)

 

• The Italian Consulate in Boston requires a photocopy of BOTH your student 
ID and your driver’s license. If you don’t have a driver’s license, you can 
submit a copy of your state ID.

• Photocopy these on one page (or two separate ones, it’s fine). 

• Your photocopy can be in color or black & white, but it cannot be blurry. 



Booked Roundtrip Flight

• GROUP FLIGHTS/SUGGESTED FLIGHTS: we are finalizing the 
itineraries with Advantage Travel. This should be available to you 
within the next month. If you know you’ll fly independently that’s 
good too. You are all welcome to submit your materials without 
your flight itinerary finalized, as long as you email it to me to 
include with your materials by November 4. 

• Must show the exact dates of entry into and exit from the 
Schengen Zone (continental Europe, for the most part). 

• The itinerary must show that you have purchased a round-trip 
ticket to and from the Schengen zone. One-way tickets will NOT be 
accepted. Your name must be on this official itinerary, no matter 
how you purchased the flight. Note: if applying independently, 
some consulates require proof of roundtrip to Italy, specifically. 

• If entering Italy by other means (train, bus, etc.), you must provide 
your train/bus reservation, car rental or ferry reservation. The 
reservation must reflect the name on the passport, and specify the 
exact border and date of entry into Italy.



Proof of Financial Means 
(instructions specific to the Boston Batch process)

All students must provide proof of access to a US bank account with a minimum of 
$4000 for the duration of the semester (~$1000 per month). At the Boston 
Consulate, this can be shown in one of three ways: 

1. The first (and easiest way) is to provide Proof of Personal Resources: If you 
have a bank account in your name that has at least $4,000 in it, you can submit 
either:

a. The last (full) month of a US bank statement (not just the balance), or 

b. provide a letter from your US bank (one that is on the bank’s letterhead, 
signed by a bank official with a recent date, that indicates the account 
balance.



Proof of Financial Means
(instructions specific to the 
Boston Batch process)

2. The second option is to provide Proof 
of Family Resources. This applies if you 
will provide proof of availability of a 
minimum of $4000 by way of a 
parent’s bank account (must be a 
parent or guardian): in this case, you 
must submit two things:

i. a notarized affidavit of support 

ii. a bank statement or bank letter 
that illustrates you have access to 
a minimum of $1000 per month 
($4000 for the semester)



Proof of Financial Means
(instructions specific to the Boston Batch process)

3. The third option is to provide Proof of Financial Aid. Students who receive 
financial aid and are unable to provide proof of the required bank 
statement amount in option (1) or (2) can present an official letter from 
their university stating amount of aid and time of disbursement. BU 
Students can get this from the Office of Financial Assistance.  You will need 
to provide proof of a US bank account with a minimum of $300 balance. 



➢ The Italian Consulate ONLY accepts Money 
Orders. Do NOT submit a check, treasurer’s 
check, or any other form of payment other than a 
Money Order

➢ The processing fee is determined quarterly based 
on the Euro to USD currency exchange rate. If 
applying through the Batch Process the cost at 
the Boston Consulate is $54.90. 

➢ If applying independently, refer to the 
Consulate’s website for their specific fee (it does 
differ slightly between consulates for some 
reason).

➢ Refer to the Instructions in your pre-departure 
pages for  details on how to fill it out. More tips 
on the next slide. 

Pro tip: You can purchase a money 
order from the post office. Most post 
offices are able to take official 
passport photo at a pre-scheduled 
appointment (find a location and 
schedule one here). You can complete 
these items at the same time!

Money Order for visa processing fee

https://tools.usps.com/rcas.htm?_gl=1*azri2o*_ga*MTIwOTU4ODYzMS4xNjgxODQxMDM5*_ga_3NXP3C8S9V*MTY4NDc2NTg5Ny4zLjEuMTY4NDc2NTk5MC4wLjAuMA..


• You are the “Purchaser” (who has purchased the money order). In the purchaser or “from” section, 

this is where you will write your name exactly as it is written in your passport

• Do NOT sign on the reverse side where it says “Endorse signature” (this is where the recipient 

signs, i.e. the Italian Consulate. If you sign it, the money order will no longer be valid)

• Keep your receipt! 

• Refer to the tips in your instructions and if you’d like to be extra sure how to fill it out, watch this 

YouTube video:  How To Fill Out USPS Post Office Money Orders  - YouTube

https://www.youtube.com/watch?v=x4Jb1Hl9QK0


Letters of Acceptances

 

• If participating in the Batch Appointment: we will 
include letters in Italian and in English that supply 
proof of enrollment, program dates, duration, 
weekly hours of attendance, the address of 
students’ accommodations, and proof of 
international health insurance. You will not receive 
these letters as part of the batch visa application 
process. Instead, our office will add these letters 
directly to your application materials once we have 
received your visa application materials.

• If applying independently: we will email you these 
letters by late-Oct. If you have an appointment 
scheduled prior to late-Oct, please contact me with 
the date of your appointment so I can get you these 
letters!

• NOTE: The letter must be addressed to the consulate where you are 
applying, so please complete the visa form to let me know where 
you are applying, so I can generate the correct forms. 



For International Students Only

Immigration documents (non-

US citizens): If you are not a 

citizen of the United States, you 

must submit a notarized 

photocopy of:

a.Your “green card” or 

b.Your student visa and I-20 

form, F-1, H-1, etc.



Italy Visa Application Checklist



Batch Process Instructions:

You will either need to drop off or mail your 
visa application materials so that we receive 
(complete & correct) materials by OCT 25. 

Italy Visa Drop-Off sessions. These will be in the 
BU Study Abroad office on 888 Commonwealth 
Ave in Room 240. If you cannot come during one 
of these two sessions, you can drop your materials 
off at the front desk MTWRF from 9am-5pm, or 
mail them.

a. Monday, Oct 21 from 1:00pm – 3:00pm

b. Friday, Oct 25 from 10:00am – 12:00pm

Boston University Study Abroad
Cc: Sarah Thompson 
888 Commonwealth Ave.
Boston, MA 02215



ATTESTATO PAPERS 
& DECLARATION 
OF PRESENCE

• The visa will appear as a sticker inside one of the 
back pages of your passport. You will also receive 
some of your applications materials back, stapled 
together and stamped. Do not separate or 
unstaple these documents. These are called 
your attestato letters and will be necessary to 
complete your local registration once you arrive in 
Italy.

All students will complete a 
declaration of attendance and 
declaration of guarantee 
within the first week or two of 
their arrival in Italy. The site 
staff in Italy will assist you in 
this process.

It has a cost of €16.00.



Questions?
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