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Introduction 
Sorting a Dimension requires only a few steps in SAC. This Guide describes those steps.  

 

Sorting a Dimension 
The easiest way to describe how to sort a Dimension is via demonstration. In this example, a report has been run 
and the GL/Commitment Item field is not in the order required. 
 

Here is what a list of GL accounts looks like after 
running a report. 
 

 

To change the order of the items in the GL column, 
right-click on the column header and select Sort 
Options. Note that current order is Default Order. 
 
To rearrange the order, select A-Z to specify 
ascending order or Z-A to indicate descending order. 
 

 

Here’s what the list looks like after putting the GL 
account codes in ascending order. 
 
 
 
 
Important! A sort is applied in the context of the order 
of the Dimensions(s) to the left. In this case, the GL 
numbers are sorted relative to Revenue and 
Expense. An example follows below.  
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Here’s an example of this context issue. Notice that 
SP Start Date, viewed in isolation, is out of order. 
Attempting to change the order of this column will 
have no effect, however, because the dates are 
arranged based on the order first of Grant and 
second, by Sponsored Program. 
 
A change in date order could be performed by moving 
SP Start Date to the left of either, or both, Grant, and 
Sponsored Program. 

 
 

Sorting a Measure 
The same steps can be followed to sort a Measure but, again, the caveat regarding Dimensions to the left must be 
considered. 
 

For example, attempting to sort Cum Budget has no 
effect due to the orders already specified for Grant 
and Sponsored Program.  

 

However, if one of the Dimensions is removed and the 
sort order of the remaining Dimension is set to Default, 
Cum Budget can be rearranged in ascending or 
descending order. 

 
 


