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Introduction 
This Help Guide explains how to export data from an SAC report. Available file type choices include CSV (comma 

separated value), XSLX (native Excel file type) and PDF. Note that there are width limitations when exporting to a PDF 

file. For a report with many columns of data, it may be necessary to select a CSV or XSLX file type. 
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How to Export Report Data 
A. This operation uses the ellipsis (three 

dots) in the upper right portion of the 
report (B). If it isn’t visible, click any cell 
within the report to display the ellipsis 
(A). 

B. Click on the ellipsis to display a function 
list. 

C. Select Export (C). 
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Name: enter a name for the exported file or use the default 
(report name). 
 
 
 
 
 
File Type: choose from CSV (comma separated value), XLSX 
(Excel file) or PDF.1 
 
Scope: chose between Point of view (the default) or All.  
 

Point of view: allows you to export data based on the current 
view or perspective you have set in your analysis. This feature 
is particularly useful when you need to share or analyze a 
specific subset of your data without exporting the entire 
dataset. 
 
All: the entire data set is exported. For example, the impact of 
applied filters or hierarchies is removed. 

 

Press the OK button to export your data and to close the Export window. 

 

  

 
1 Appendix A provides more information about CSV and EXSL file exports. 

 The name may contain only a 
combination of the characters "A-Z", "a-z", 
"0-9", or "_" 
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Appendix A: CSV and XLSX file export formats 
Here are examples of results when selecting a file type of CSV XLSX. The impact of Scope (Point of View or All) is 
also demonstrated. A filter has been applied to GL/Commitment Item in the original report.  

This is the report as it appeared prior to export. 

 

Export to CSV  
Scope: Point of View 

 
 
Export features to notice:  

A. CSV file shows a single tab (assigned based on the file name) when opened in Excel.  
B. Columns appear as they did in the report from which the data was exported, e.g., the Budget 

Measure shows a single cumulative column. Note this is also true for the Actuals and 
Commitments columns. 

C. The filter on GL remains, i.e., only the filtered values are displayed. 
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Scope: All 

 
 
Export features to notice:  

A. CSV file shows a single tab when opened in Excel (based on the name o the file).  
B. Column appearance is different than that displayed in the report. For example, the Budget 

Measure has expanded to reveal the Recurring and Non-Recurring budget entries. Actuals and 
Commitments have also been expanded. 

C. The filter on GL remains, i.e., only the filtered values are displayed. 
  



SAP Analytics Cloud Help SAC how to  – export report data 

 

Last updated 3/28/25 

Export to Excel  
Scope: Point of View 

 
 
Export features to notice: 

A. The file contains two tabs: the name of the exported file (A) and a tab labeled Appendix (B). This 
tab is described below. 

B. Column appearance is the same as that displayed in the report. For example, the Budget, 
Actuals and Commitments columns do not show hidden columns. 

C. The file contains more formatting features (C) than a CSV file. 
D. The filter on GL remains, i.e., only the filtered values are displayed. 

Scope: All 

 
 
Export features to notice:  

A. The file contains two tabs: the name of the exported file (A) and a tab labeled Information on 
Query (B). This tab is described below. 

B. Column appearance is different than that displayed in the report. For example, the Budget 
Measure has expanded to show the Recurring and Non-Recurring budget entries (C). 

C. The filter on GL remains, i.e., only the filtered values are displayed. 
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The Appendix tab 
Unlike the result when exporting to a CSV file, an Excel export contains an Appendix tab. The contained in the tab 
serves a useful purpose to document who ran the report, when it was run, the various parameters that were 
specified at runtime and any filters applied after the report ran. 

 

 

Tab features to notice: 

A. The logon ID of the individual who ran the report is displayed. 
B. The date and time of the report run is documented. 
C. The values specified on the Variable Entry screen are listed. 
D. The filters applied after the report was run are included. 


