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CHAPTER ONE 
 

TITLE OF THE FIRST CHAPTER 
SECOND LINE OF TITLE 

 
 

First Level Subheading Within the Chapter 
 

This is the introduction to the topic of formatting a thesis properly.   The first page of 

every chapter should have a two-inch top margin, then the generic heading (CHAPTER ONE) 

centered, all in capitals, and boldface.  There is one blank line and then the chapter title, which is 

also centered, all in capitals, and boldface.  If the chapter title is longer than four inches, it 

should be split into two (or more) lines, the first line being the longest.  There is no blank line 

between the multiple lines of a chapter title.  (This rule applies to all subheadings also.)   There 

are always two blank lines after the chapter title, whether followed directly by text or by a first 

level subheading. 

 
Second Level Subheading 

 
The top margin should be two inches for the first page of all major sections, including 

the Table of  Contents, Acknowledgements, chapters, appendix and bibliography.  Subsequent  

pages should have a one-inch margin to the page number, one and one-half inches to the first 

line of text.  (Page numbers in the preliminaries should all be at the bottom; in the main text, 

page number on the first page must be at the bottom, while for other pages, the preferred 

position is top right.  This does mean that the first page of each chapter is a new section for 

formatting purposes.)  Other margins should be set at 1.5 inches left, and 1 inch right and 
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bottom.  The second level subheading should be centered, upper and lower case, but not bold.  

Note that there should be two blank lines above every subheading.  If you have set your 

paragraph format to double-space, you need to insert a single-space paragraph.  This page is 

12pt, font is Times New Roman. 

 
Third Level Subheading 
 

The third level subheading begins at the left margin and is boldface.  Again, there are 

two blank lines above the heading.   

When you have a block quotation (if you quote more than eight lines of text) then you 
single-space the text and indent it, but not the same as the first line of a paragraph.  If 
the first line of the paragraph is indented 0.5” then the block quotation should be 
indented 0.3” both left and right.  Note there should be eight lines at least in any block 
quotation.  Shorter quotations can be placed in the double-spaced text using double 
quotation marks.  Note that ellipsis marks (. . .) are used within the quotations to note 
omitted material.  Never use the ellipsis marks at the beginning or ending of quotations 
(we know there is more before or after the quote). 
 

Citations should be given either in traditional footnotes or the newer in-context style, but 

do not mix the styles!  Note that the bibliography form is different for each style, with the in-

context style requiring the date as the second element in a bibliography entry.  Citations must be 

on the same page—no end notes are allowed. 

The Turabian manual began in the typewriter age, and still shows underlining, which is 

no longer used.  Use boldface for headings, and use italics for book or journal titles or for 

foreign words or emphasis. 

If you reproduce materials for your appendix, make sure the copy conforms to the 

margin requirements! 
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Religious Education 
 
 

ABSTRACT 
 

 Almost one-third of Euro-American clergywomen in the United Methodist Church are 

not in congregational ministry.  Previous research has examined sociological and psychological 

reasons for women’s attrition from that ministry.  It has also been suggested that there is a 

theological dimension to women’s exits.  However, few studies exist which are dedicated to the 

exploration of theologies, and specifically the understandings of ministry, of women who have 

exited.  This dissertation investigates the relation between the theological dimension, expressed 

as an understanding of ministry, and the exit of ordained Euro-American United Methodist 

women from congregational ministry.  A grounded theory social scientific method, in which 

theory emerges from (is grounded in) data rather than using data to prove theory, is employed 

to analyze interviews with eighty-eight ordained Euro-American United Methodist women who 

had served as pastors in congregations in the United States and then exited those positions. 


