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Managing PI Profiles with RIMS

Getting Started

= Log into RIMS
= http://www.bu.edu/rims
= Click on “Login” and enter your BU username and Kerberos password
= You will then be directed to your RIMS homepage
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RIMS Overview

The Office of the Associate VP for Research C

(OAVPRC) is working on a comprehensive project to provide
enline application for collection and management of data for
various compliance management requirements. The system
has been branded as (RIMS) Research Information
Management System.

The purpose of this project is to provide researchers with a
single location to submit, modify or renew all their Research
Compliance related information such as protocol approval
requests (e.g. animal use, or biological use authorizations),
hazardous materials inventories (e.g. chemical, biological, or radioactive materials), personal rosters and training
records, equipment lists, etc., as required by various regulatory agencies or campus oversight policies. RIMS will also
provide a centralized and integrated database for the administrative units to manage related issues such as ensuring
prior approval before use of the hazardous material, suitability of location of use, adequate training and medical
surveillance of staff, appropriateness of protective equipment measures, etc

RIMS is designed as a Pl-centric system in which various research activities of PI's are tracked. The Pl defines the
project he/she is working (e.g. location, category of subject, materials etc.). The combination of this information is
used to determine specific needs of the project such as training, safety equipment, permits, efc. The system will be
designed such that information provided for one application/form will be available for use in other forms/applications
preventing duplication of data and allowing researcher to use more time to research and less time filling out
paperwork. The OAYPRC is implementing strict security measures to ensure the information remains safe and
secure

RIMS is being developed as an integrated system that interconnects various committee needs, recognizing itis
imperative, for example, for In Animal and Use C: forms and processes to be fully coordinated with
those of the Institutional BioSafety Committee to ensure the information obtained by one committee can be fully utilized
by the other. OAVPRC is currently reviewing all its farms and processes to ensure they meet the current research and
compliance needs, are based on best practices, are efficient, and are integrated with the needs of other stakeholders.
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Managing PI Profiles with RIMS

Update Your Pl Profile

Ensure that your PI Profile is complete and accurate. A complete and accurate profile will help you fill
out protocols quickly and manage laboratory compliance efficiently:

Information about the PI = |dentify your personnel
= Includes office and lab information, and = List of all personnel in your lab
emergency contact information - Identify your locations
Declare your activities = List of your lab locations
= Activities related to your research -

Lab Snapshot: PDF of above information
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Research Information Management System (RIMS)

Declare your activities

Identify your personnel

Identify your locations

Lab Snapshot (PDF)
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Managing PI Profiles with RIMS

@ Cnline Form - Principal Investigator - Mozilla Firefox = | 5]

-
I I l fo r I I l atl O I l | httpe//rims.bu.edu/serviet/forms?action=28formDatald=68&savefction=2
| Principal Investigator
Asterisks (*) indicate required fields Help is available by clicking on the highlighted field label
a O l l e Click on the Save Changes button after completing this form.

Principal Investigator (MUST be BU Faculty member)

Many forms on RIMS require information - ) I
K i . ull Mame*Test, P

from the Pl profile. It is very important BU ID*U55982740

that the fields listed below are filled out BU ias (Smaly blgold

completely and accurately. Please use 0 Department*

the button where available. School/ College*

m

Division / Section
Highest Degree Obtained and Specialty

Always click EEECRSEREES \Wwhen finished. |

The button is at the bottom of every form. Institution
Please save your forms frequently while || ofice and Lab information
editing. Pl Office Address
Some fields are required (x). |

= Principal Investigator e —
=  Department s
=  School/College

i Research Safety Inspections

= Officeand Lab Information e e epectiona?
e ? Mo
= Pl Office Address i Safety SpecialistTest
) Phone§17-638-7647
= Office Phone Emailtest@bu.edu
" Lab Phone § 24 Hour Contact for Emergencies
| am the Safety Coordinator for my lab:
= 24-Hour Emergency Contact No
N Mame
= Emergency Phone number Emergency Phone™

Maobile andior Pager
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Information about the Pl part 2

@J eCompliance Mapping Search Home Page - Mozilla Firefox

=nRE X

http:/frirns.bu.edu/MappingChooser2 ?Mappingld=5

I

Click El to update the farm with the selected values.

College of Arts and Sciences

College of Communication

College of Engineering

College of Engineering and The Graduate School
College of Fine Ars

Meadicine Contains - Search Il Reset ]
Lookup field ¢+ All «
First | Previous | Page 1 | Next Results per page : 100 -
Hame F Y -
Select
¥

Use the Lookup button where
available (B

= Narrow your search by
entering key words in the
search field.

= Press themarrow key to the
left of your selection.

= Example shown: looking up a
school/college from the
previous page

College of General Studies
Cross Registration Consortium

@ eCompliance Mapping Search Home Page - Mozilla Firefox

= B |

English Crientation Program

2
[=]
EREI s s s S i ss fsls s safls ls

Graduate School of Arts and Sciences
Graduate School of Management
Metropolitan College - MBO
Metropolitan College - MET
Metropolitan College - MTO

Sargent College of Health and and Rehabilitation 3

School of Dental Medicine
School of Education

| -

Click Bl to update the form with the selectad values.

Medicine Contains - l Search Jl Reseat

Lockup field 1 All -

First | Previous | Page 1 | Mext Results per page : 100

Select Name A
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Declare Your Activities

= Check the boxes for all activities that your research entails.
= |f your research changes, return and update the form as necessary.

= Check the box for Chemicals if appropriate.
= Press the LM button if you share chemicals with other PI’s.
= Remember to press EElCReiEurEs Wwhen your are finished.

@ Online Form - PI Activities - Mozilla Firefox o E S

| http://rims.bu.edu/serviet/forms?action=28formDatald=2711&saveAction=2

Pl Activities
Asterisks (*) indicate required fields Help is available by clicking on the highlighted field |abel
Principal Test, P13
Investigator*

My research involves the following hazards and/or activities (check all that apply):
Generation of hazardous waste

[ClRadiation Producing (eg X-ray) Machines
Radioactive Materials
Lasers
Infectious agents (Bacteria, Virus, Yeast, Fungus, Parasitic Agents)
Human/MNon-Human Primate material including established human cell lines
Recombinant DNA
Human Subjects
Animal Subjects

[CPiants Plant Type Transgenic
Select AgentsSelect Agent Type Livestock Pathogen «

dou

Some or All Chemicals may be Listed under a different Pl

e
Chemicals Lookup

Lookup

Save Changes il Cancel Changes

BOSTON

UNIVERSITY




Managing PI Profiles with RIMS

ldentify Your Personnel pan1

= List all lab personnel, regardless of permit or protocol:

= To add a user, select the EREaLLEE button. Enter the correct information in all fields.
=  Adding personnel will allow you to track training and assist you in the completion of protocol and permit applications.

= Change information about lab personnel.
= To select a user, click on the Elutton to the left of the user’s last name.

= Delete personnel
= Check the box at the start of the row of the personnel to be deleted. Click on the M button above.
= Navigate through the list by clicking on the First, Previous and Next links. The number
of personnel displayed can be increased from 10 tg 50, 100 or 500 with the
drop-down menu.

Pl Profile
Information about the Pl

Declare your activities
|dentify vour personnel €tirst | Previous |Page 3 | Mext  Results per page: D:hanqe Displayed Columns

Identify your locations Add Personnel... | Save Changes | Cancel Changes

Lab Snapshaot (PDFY

Activities and Authorizations

Radioisotope Permit - [help
Biological Use Authorization Last Hame A First Name 4 BU Email & Pl College A BUID APl A
¥ ¥ ¥ ¥

IBC Application) - [nelp] LWEW ] vy v
: - - - .DI . B  Surname Mame surname College of Arts and Sciences | 12345673 Test, Pl
Intent to Administer Biological I

ge o
Materials into Rodents B Surname2 Mamez2 surnamez2 College of Arts and Sciences | BMC12345678 Test PI
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Managing PI Profiles with RIMS

ldentify Your Personnel par2)

@ Cnline Form - Personnel - Mozilla Firefox E ) L]
|| https//rims.bu.edu/serviet/formsiFormDirld=18&action=28&formDatald=2712&saveAction=2
Personnel

Asterisks (%) indicate required fields

1) ldentify your personnel.

Help is available by clicking on the highlighted field label

PlTest, PIE
Last Mame* Surname
First Name* Mame
BU ID* U12345678
BU Email* surname
Non-BU Email
College College of Arts and Sciences
Department Department of Biology
Funding Source: [CyiH

@bu.edu BU Directory

List all lab personnel,
regardless of permit or protocol
(PI, too!):
= After pressinc (FrEEEITS
form will appear. Enter the
correct information in all
fields.

= For personnel with a BU ID, fill in
either the first and last names, the
BU ID, or the BU emall address

ClngrF
[ClBuU - Internal
[Clother

Other Funding Source

Hazard Use:[[radioactive Materials

DBiDngiCGl Materials
DHigh Hazard Chemicals
[Ccontrolled Substances

Pl:Test, PIE
Last Mame* Surname?2

First Name* Mame?2
BU ID* BMC 12345678
BU Email* surname2
Mon-BU Email name.surname2@bmc.org

and press K . The missing
information should then appear.

= For personnel who only have BMC
ID, the letters “BMC” should
proceed the ID number. Fill in the
BMC email (example: BMC12345,

/

2) Click on the validate button to check the record against the BU Directory

3) Click on the Save Changes button to save the form.

D em

Save Changes

Cancel Changes

Done
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UNIVERSITY

testuser@bmc.org).

= Save your changes before
exiting the form :

= Add person’s college and
department

= Add Funding and Hazard Use
information.



ldentify Your Locations

= Add a research-related location with the Er=E==s® button.

Fill out the form completely. Leave the “Campus” field blank if the building is off
campus.

Press the EEEEERELE button to find your building and Bt to find your room.
Select the room’s BSL and ABSL as appropriate. Select a room description.
Press EREE=ELEE When finished.

= Delete a research-related location.

Select a location with the Ebutton. Press at the bottom of the form.

Declare your activities

Identify vour personnel First | Previous |Page 1 |Ned Results perpage: 10 -« Change Displayed Columns
|dentify vour locations Add Location... | Save Changes | Cancel Changes

Lab Snapshot (PFDOF)

Activities and Authorizations
Radioisotope Permit - [helpl

Biological Use Authaorization Rcrﬂm:ﬂﬂmpus #E‘ruilding :Flour¢

IfL?fnft?:g:Iii?;t;aLhEIEiIc?I]nu%i:;irj Chemicals B 1002C  BUMC w» (RYHOUSMAN MED RESEARCH BLDG 10

Materials into Rodents Chemicals B 1007 BUMC » (L) MED INSTRUCTIOMAL BLDG 10
Chemicals B 101 BUMC ~ ADMIM OFFICES 1

Chemical Inventory Management Chemicals B 102 CRC » ACADEMYISARGENT GYM BUILDING 1

Your Chemicals Chemicals & 102 CRC » MARSH CHAPEL 1

Your Chemicals (POF) Chemicals B 1028 CRC - ADMIM OFFICES 1
Chemicals B 1054 CRC » ADMISS/ENRLMHLTH/FIMN AFF 1
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ldentify Your Locations part2

= Please fill in all the fields in the Location Form. Filling out the

Location form completely will ensure that other forms in RIMS are
generated correctly.

@) Online Form - Location - Mozilla Firefox I.Elﬂlﬁ

|| httpe/frims.bu.edu/servlet/formsiFormDirld=1&action=1&formld=9&formDatald=68&savelction=2

Location T
Asterisks (*) indicate required fields Help is available by clicking an the highlighted field label

PrTest, FIEK
Campus: —none selected —

Select Building (=G

Select Room [tk
Floor*
Biological Safety Tipa BSL

m

Level" @pg| 2 @BSL 2w/ BSL 3 Practices
BSL 30BSL 4
Animal & pa ABSL 1
Biological Safet;: ABSL 2 TIABSL 2 wi ABSL 3 Practices
Level” o amstL 3@aBsL 4
Description® — none selected hl
Other
Comments

Cancel Changes il
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ldentify Your Locations parts

= Use the BU|Id|ng Select Building and Room Select Room IOOkUp buttonS tO SEleCt
the building and room inside that building to add to your Pl Profile
= Select the building first. Narrow your search with keywords.
= Pressthe m arrow key to the left of your selection.
= When selecting rooms, use the search box to narrow your search.

@ eCompliance Mapping Search Home Page - Mozilla Firefox = | B S
| http:/frims.bu.edu/MappingChooser2 LI
Click B to update the form with the selected values. -~
Albany Contains - mpliance Mapping Search Home Page - Mozilla Firefox E@Ii:_hj
Lookup field : All -
First | Pravious | Page 1 | Mext Results per page : 100 « Dtspliep e e e honess 1
@ eCompIianCE Mapping Search Home Page - Moazilla Firefox LI':' se use the search box below te search for the rooms to add. i
I Campus & Building ick Bl to update the form with the selected values.
— ¥ | | http://rims.bu.edu/MappingChooser? ( Contains
g ggg EH‘[?SE;—E[JJOEEE Click Bl to update the form with the selected values.
B CRC  HEALTHPOLCY || Albany Contsins v [ Search | [ § Lookup field : Al +
B CRC HOUSE Lookun field : [l . .
B RO OUSE ookup field : - First | Previous | Page 1 | Mext Results per page : 100 =
El CRC *HOUSE First | Previcus | Page 1 | Next Results per page ¢ 100 «
Bl CRC HOUSE (BROOKY N ——
. B Room Number & Room Floor Number & Building Fy -
Y m JA salect
El CRC INTE_RN. TIOMNAL . EENEE v ¥ Hame v
E CRC JUDAIC STUDIES select Campus ik Building A Address q -
B CRC  KENMORE CLAS ¥ ¥ B 747 7 (W) CABR BLDG
B CRC LENOX HALL LER B BUMC BIOSQUARE Il 570 ALBANY ST 7] 749 7 ABR BLDG
n oo nire esimear e El BUMC DOWLING BUILDING 771 ALBANY ST. B 7904 7 ABRBLDG
Done B BUMC  FGHBUILDING 751 ALBANY STREET|| | B [790B 7 ) CABRBLDG
= B BUMC  FINLAND BUILDING 774 ALBANY STREET|| E 790C 7 ABRBLDG i
B BUMC  (J)609 ALBANY ST BLDG B09 ALBANY ST 2= ST TR AREELOS
B BUMC (NBRL)NAVAL BLOOD RES BLOG 615 ALBANY ST el e e e U LT Eed
El BUMC (2) GILMORENIMES BLDG 301 ALBANY ST
El BUMC 715 ALBANY ST
BOSTON El BUMC ( 700 ALBANY ST
El BUMC (¥) EVANS BIOMEDICAL RES CTR 650 ALBANY STREET = =
UNIVERSITY
Done
b=




Managing your Chemical Inventory

= Click on “Your Chemicals” from your Pl homepage.

= Each room in your profile has an individual chemical inventory.
= Click the Chemicals link to the left of the location listing.

* PressEXEtF=ILIEEIRMN to add chemicals to the location.

= To view a PDF listing of all chemicals in all of your locations, select “Your
Chemicals (PDF)”

Room A& Campus A Building A Floor &
L4 ¥ ¥ ¥
B [1002C  BUMC » (R)YHOUSMAM MED RESEARCH BLDG10
s B 1007  BUMC « (L) MED INSTRUCTIONAL BLDG 10

101C  BUMC » ADMIM OFFICES 1
102 CRC » ACADEMY/SARGENT GYM BUILDING |1
Chemicals CRC » MARSH CHAPEL 1
Chemicals B 1
1

Chemicals £ 1

CRC -~ ADMIN OFFICES
CRC ~ ADMISSENRLHLTHIFIN AFF

Identify your personnel
Identify your locations
Lab Snapshot (PDF)

st| Previous | Page 1 |Mext Results perpage: 10 - Change Displayed Columns

Change Location

Delete Add Chemical ... ] Save Changes | Cancel Changes

Activities and Authorizations
Radigisotope Permit - [nelp

Biological Use Authorization Chemical ACAS A Containers A Container Size & Amount Unit & Building A Room & Common A Ownerk -§- A
(IBC Application) - [help] LHEW } v Y Y Y v v ¥ Name v ¥ Surplus ¥
Intent to Administer Biological [+ |".I1QDQEIOR|C ACID 10043-35-3 1.0 1.0 L ~ [(RYHOUSMAN MED 1002C Test, Pl
Materials into Rodents RESEARCHELDG
II“1,:![),_:!H"{'DRC]GEI\J PEROXIDE 7722-84-1 1.0 16.0 0z ~ (RYHOUSMAN MED 1002C | hydrogen peroxid Test, Pl
Chemical Inventory Management RESEARCHELDG
Your Chemicals B 1snsSODIUM 1330-207 || 1.0 1.0 gal « (RYHOUSMAN MED 1002C | Xylene Test, Pl
o XYLEMESULFOMATE RESEARCHELDG

Your Chemicals (PDF)
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Managing PI Profiles with RIMS

. NN e e T e NI X |
Adding a s

|| http:/frims.bu.edu/serviet/formvalidate i

-

Chemical Inventory

| |
Asterisks (*) indicate required fields Help is available by clicking on the highlighted field label
Location: (R) HOUSMAN MED RESEARCH BLDG, 1002C

I. Chemical Information Complete this form and click on the Save Changes Button.
1) Click on Lookup to search for and select a chemical to auto-fill some of the required fields below

u Use the button to flnd the 2) Complete the other required fields

3) Click Save Changes

Chem |Ca| |n use ) For a new unclassified chemical/mixture, enter the chemical name and other required fields direct|

click on Save Changes

. .. . . Chemical f| 3 Y4 oaku
= Fill out the remaining fields as appropriate. Name: | O0TH PEROMIDE
. . C .
Certain types of hazardous materials or "Name
. . . . CAS* 7722-84-1
waste require additional information. Physical Stats[Liag - |
Hazardous — none selected — w 1
Material Type
(@) eCompliance Mapping Search Home Page - Mozillz Cj”g;:gflt]'tm
Leave blank if
|| httpa/frims.bu.edu/MappingChooser2 100% |
Manufacture
Click El to updata the form with the selaected values. FEeE
Display/Hide Chemical details Classification
hydrogen peroxide Contains Il. Storage Information
Lookup field ¢ All | g:r:?;ﬁ;r:g1
First | Previous | Page 1 | Next Results per pg C-:nntag:; ®
Amount Unit oz -
Container Plastic Bottle -
CAS A Chemical Type
Select T Sfiea Storage Ambient -
Pre e
f722-84-1 HYDROGEM ALBOME ;tjrsau;:e Ambient -
FPEROXIDE DIHYDROGEM Temﬁemtf”e
Nys ocation Medicine Cabinet
HIOXYL Inside Room e e
HYDROGEM D i
HYDROGEN P ‘D il -
HYDROGEN PR
El HYDROGEM PEROXIDE
HYDROPEROXIDE &
L LI I i
BOSTON 5
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