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Regular Updates

= The RIMS PI Profile contains several key pieces of information about you and
your laboratory that are often changing and are important to keep up-to-date
(in addition to any regular required updates to your protocols or permits):

= Emergency Contact Information
* Primary & Secondary Users

= Lab Personnel list

= Chemical Inventory
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Keeping RIMS up-to-date

Emergency Contacts, Users, & Personnel

[ RIMS Principal Investigatc x |

= C | [ rims.bu.edu/ezsearch?target

ri=/bostonu/P

Research Information Management System (RIMS) Principal Investigator Home Page
Return to this page at any time by clicking on the Home Tab at the top ofthe page. Please configure your browser to allow popups on this site.

‘ Getting Started with RIMS
Using Internet Explorer? Please use version & or higher.

Update your Emergency

Lab snapshot (PDF)
Personnel Training Report
Personnel ROHP Report
L3C User Cedification Form
View Latestl ab Inspection Reparts
Lab Inspection

Contacts here

Update your Lab/Group

Activities and Authorizations Personnel list here
Radioisotope Permit - [help]
Biological Use Authorization
(IBC Application} - [helpl
Intent to Administer Biological
Idaterials inte Rodents

Chemical Inventory - [about]
Your Chemicals
Your Chemicals (PDF)

Marketplace - [helpl

Campus Surplus Chemicals

Add to the Animal Marketplace
View the Animal Marketplace (click
Home' above before selecting this
aption)

Wy Training (PI Only) | Update your Primary and

Iy Training Profile

Secondary Users here

Access - [haled
Primary Users - Can grant and
BOSTON deny access to RIMS
UNIVERSITY aharinet Remove

ambush Remove
andreave Remove
aratahima Remove




Emergency Contacts, Users, & Personnel

Your Emergency Contacts should include individuals and phone numbers
that can be reached 24/7 in the case of an after-hours emergency in your

laboratory locations.

Principal Investigator

Asterisks (%) indicate requiredfields

Click on the Save Changes button after completing this form.
Sectionl. Principal Investigator {MUST be BU Faculty member)

PIFull Mame*Test, PI
BU ID*U55982740
BU Alias (Email)*lsementa
MNon BU Ema\l|1gs|@|gg,| com

L

Department{administration, Training, and Policy Department
School { College{3choal of Education
Division ! Sectionfuitold
Highest Degree Obtained and Specialty
[Ph.D
Institution]s Good Institution

ookup

o,

ookup

Office and Lab Information
i P1 Office Address{704 Commonwealth Ave, 2nd floor
Boston, MA 02215

Office Phone*(27777

Lab Phonef77777

Fa

Last Chemical Updatedo7/15/2014

Sectionll. Laboratory Safety Coordinator
Safety Coordinator Respons ibilities LSC Toolkit

Namefast
[l Phoneg17-101-1111
: Emailftesti@ou edu

”

ome and cell number for one person or a cell number for two

jon lll. 24 Hour Contact for Emergencies
Flease proy -
different people
24 Hour Contact Responsibilities
Primary
Mameactually a different person
Emergency Phone*(353-7233
Mobile and/or Page!
Emailest@testcom
Secondary

Name|anather perso
BOSTON Prondfghr e

Mobile and/or Page!
Email

UNIVERSITY

A

Update your Emergency
Contacts here




Emergency Contacts, Users, & Personnel

Your Primary/Secondary users are those individuals authorized to log-in to
your RIMS PI Profile to assist with lab management, including updating Lab
Personnel lists and editing (but not submitting) Permits and Protocols.
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Help for: RIMS Access
Summary: Using the RIMS Access feature, you can give others the ability to access your RIMS account.

Currently, the levels of access are:

Pl Account Holder;
The Pl has unigue full RIMS access to the Pl account information
Only the Pl Account Holder can submit IBC protocols

Primary: Designated primary users can access your account to do the following

add and delete laboratory personnel, and review personnel fraining status

adding and delete locations

management the chemical inventory

Frimary users are NOT allowed to submit IBC protocols

start, edit, save and submit RSC Radioisotope Permits

receive email notices for reminders/status change for IBC and RSC protocols/permits
add and remove users from the RIMS Access list

Secondary: Secondary users can do all that primary users can do EXCEPT:
adjust the RIMS Access list. Secondary users cannot even see the RIMS Access list
submit RSC permits. Secondary users are NOT allowed to submit protocols/permits/applications

To add a user to the RIMS Access list:

After logging in to RIMS under the Pl account, a Primary User will see the RIMS Access list in the lefi-hand menu on the RIMS homepage.
To add a user, click on the link with the correct user type (primary or secondary)

A new window will popup, and ask for the usemame to give access to

Enter only the first part of the user's BU email address, the part before the @bu.edu

Example: If the BU email address you want to add is "test@bu.edu”, enter only "test” (without the quotes)

Select "Apply Changes”

Close the popup window and refresh your homepage to see the changes



Emergency Contacts, Users, & Personnel

Your Lab/Group Personnel list should include all individuals who work on
an employment, student, volunteer, or collaborative basis with your lab.
Listing people in this section will allow you to keep aware of their status on
training and clearance necessary for your lab, through the Personnel
Training Report and Personnel ROHP Report.

Research Information Management System (RIMS)

Home | Submissions | Help | Logout

Check Personnel

Research Information Management System (RIMS) Principal Investigator Home Page

- - Return to this page at any time by clicking on the Home Tab at the top of the page. Please configure your browser to allow popups on this site
Training Report and
Getting Started with RIMS
Pe rSOn nel RO H P Repo rt Using Internet Explorer? Please use version & or higher.

H H | Previous | Page 1 | Next Results per page :| 10 | Change Displaved Columns
Pl Profil
for Compl Iance dEtaI IS on Infnrrr':;t?nn aboutthe Pl Add Personne! 2 Tave Changes | Cancel Changes
Declare v chivi & Y ' A
al I I ISted personnel m:cme‘ifre nnzlurr E;rsl‘grl:sel Last Name ¥ First Name ¥ BU Alias ¥ PlCollege ¥ BUID ¥ P

Hazard Use +§- Biological Materials ¥

Identify your locations

Test Pl

oty C School of Education
Biological Use Authorization ‘m:mst‘- ‘ ‘Etepnen | |5m:mstur |

IBC Application) - [nelp!

Intent to Administer Biological
Materials into Rodents

uj £ ‘H-Jralei ‘ ‘RDH | |rm.][a|g§, |Schnnl of Education 592 Test Pl

v [z r.1-:|rash‘ Stephen samorash | School of Education 517 Test Pl

A '
b ‘Bar:emheck ‘ ‘Jasaph | |sarserch |SC“'3‘3| of Education Ug334a266 |[Test Pl O
o ‘Utl-:w Sonya srrahim School of Education Ug1174413  |[Test Pl ]
Personnel Training Report =
i i e School of Education Tesl Pl
i m o ﬂvlin Michasl midevlin School of Education U37087988  |[Test Pl |
View Latest Lab Inspection Repotts | — 'y ic-Yinicn ] [wiiam J|fwkanin___ ] School of Education Usagari7a  |[Test Pl 0
Lab Inspection s & .
E ‘ma.;‘.; ‘ ‘Guiuermg | |gma.jic.3 |Scnaa| of Education UG5119873 | Test Pl O
Activities and Authorizations ‘r.]cg-:-\am ‘ ‘K;.'\e | |r:;.'\emcg |35nm| of Education 32 Test, Pl O
Radioisotope Permit - [help! O
O
O

cl[SIE|E
Ellellall=
el 2 = =
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Chemical Inventory - [about]
Your Chemicals
Your Chemicals (PDF;

Marketplace - [help

Add Personnel using this
Campus Surplus Chemicals

Add to the Animal Marketplace bUtton

View the Animal Marketplace (click
Home' above before selecting this
option)

BOSTON Delete Personnel by
UNIVERSITY selecting in the check box
and then using Delete




Chemical Inventory

Chemical Inventory Updates

It is important to periodically review your Chemical Inventory in RIMS to
ensure it captures the types and approximate quantities of reagents in your
laboratory. It is a BU requirement that the Chemical Inventory is reviewed
annually, if not more frequently. Particularly review the BU Highly Hazardous
Chemical List to ensure you have accurately reported any chemicals on this
list.
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http://www.bu.edu/orc/policies-procedures/environmental-health-safety/high-hazard-chemicals/
http://www.bu.edu/orc/policies-procedures/environmental-health-safety/high-hazard-chemicals/

Chemical Inventory

Chemical Inventory Updates

P Profile

Declare your activities
Identify your personnel

Identify your locations

Lak Snapshot (PDF)
Personnel Training Report
Personnel ROHP Repont
LEC User Cerification Form
View Latest Lab Inspection Reports
Lab Inspection

Activities and Authorizations
Radioisotope Permit - [help]
Biological Use Authorization
(IBC Application) - [help]
Intent to Administer Biological
Materials into Rodents

Marketplace - [help]
Campus Surplus Chemicall
Add to the Animal Marketplace
| View the Animal Marketplace (click
H above before selecting this

option

My Training (Pl Only)

My Training Profile

RIMS Access - [help]

Primary Users-C

n grant and
s to RIMS
Remave
h Remaove
andreavoc Remove
aratahma Remove

deny a

If you have no updates,

type Date of Review here

Update your Chemical

Inventory here

Review a PDF of your current Chemical Inventory here

Chemical Inventory Report by FI
(Incudes other shemiczl owners in the same room)
hug 20,2014 931 AM

Euilding Raoom Chemical Name CAS Count | Size | Unit Chemical Owner
(C) CO.LAMORE BUILDING 311 |ETHANOL, 1,2-DICHLORO-, 10140-67-1 Tesl, P
ACETATE
(E) NEW EVANS BLDG 106 [CHLOROFORM B7-66-3 10 10 L [Test P
(E} NEW EVANS BLDG 108 [OSMIUM TETROXIDE 20816-120 Test, P

___ N N




Chemical Inventory

When Adding Chemicals, use the LookUp feature to prevent typographical errors and to ensure

associated data (such as BU Highly Hazardous designation and GHS codes) are assigned appropriately
tO the Chemlcal. (= Cnline Form - Chemical Inventory - Windows Internet Explorer provided by Boston University =] El N

Chemical Inventory

Asterisks (*) indicate required fields

Location: (E} NEW EVANS BLDG, 106

1. Chemical Information Complete this form and click on the Save Changes Button

1) Click on Lookup to search for and select a chemical to auto-fill some of the required fields below
2) Complete the other required fields

3) Click Save Changes

For a new unclassified chemicalimixture, enter the chemical name and other regui irectly and click on Save Changes
Chemical
Name*

Common [

Name

CAS® ]

Physical Stale | none seleded — v
Hazardous —none selected — W

Waterial Type

Concentration |
| (Percent)-
Leave blank if

00%

GHS Code; [ |
BURIGNY  Myes [TNo
Hazardous
Chemical?
Display/Hide Chemical details
Il. Storage
Numberof | |
Containers
Container Size ]

Amaount Unit

I Container
Type

Pressure
Temperature
Location
Inside Room

es [l Cancel Changes

1 B100= -

@& Lookup Home - Windows Internet Explorer provided by Boston University C=Ee

Click Bl to update the form with the selected values.

= T TR———— ] |Contamset |

Lookup field : | All W

oot First | Previous |Page 1 | Next  Results per page : [100 v]

ap

A A
CAS ¥ Chemical ¥ Synonyms

select
20818-12-0 OSMIUM TETROXIDE

Type some part of the
Chemical name, then click a7
“Search” and then the

Select Arrow for the

perosmic oxide

chemical of interest




Chemical Inventory

If you have no updates, you still must confirm you reviewed your inventory annually. The date will be
updated if you added/deleted any chemicals. If you haven't, to fulfill the annual requirement, on the
“Information about the PI1” under the PI Profile, insert the Date of Last Chemical Updated.

(! Cniine Form - Principal Investigator - Windows internet Explorer provided by Boston University

[ [ |

Principal Investigator

Asledisks (*)indiczle required felds

Click on the Save Changes button after completing this form,

Section| Principal lnvestigator (MUST be BU Faculty member)

Highes! Decree Obtain

FhD |
Insfitfcn A Good Institian |

£5704 Commerwealth Ave, 2nd foo
ozion, WA 02215

ast Caem cal Upcdatedgy/15/2014

Secfionll. Laboratory Safety Coordinator
Salely Coordinztor Responsibiites LSC Too kit
Mame*tast |
Phone* §17-101-1111 |

Emai*test@ba.edu |

Section . 24 Hour Contact for Emergencies
Please provide two diferant numbers, Thiz could be & home and cell number for one person a1 a cell number o7 wo
dfferen: people.

24 Ho.r Cortad Respons bilties

Primary:

iferent person

Emergency Fhone

Mobile andior Pager

Email*te |
Nam |
Phore Anather nLmber

Mabile andior Pager

Email
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Section IV, Research Safety Inspections

AL00%

A

If you have no updates,
insert Date of Last

Chemical Review here




Keeping RIMS up-to-date

Please contact us if you have any questions. Thank you for assuring a continued safe and compliant

research community at Boston University.

18188 | Research Compliance

http://www.bu.edu/orc

EHS Research Safety Office IBC Office
IBC@bu.edu

oehs@bu.edu
CRC: 617-353-4094 617-638-4531

BUMC: 617-638-8830
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