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Boston University Medical Campus


Office of Sponsored Programs—MED 
Items Required for Submission of Incoming Subaward Application, 
Prime Sponsor is Not For-Profit
	
	This checklist.

	
	Sponsored Program Proposal Summary Form: signed by Principal Investigator and Department Chair.

	
	SF424 Subaward Attachment: save the subaward application file (e.g., R&R Subaward Attachment, or other type) into PI folder. 

	
	Biographical Sketch: provide pdf of biosketch for each Key Person (including consultants). Use new format with sections A through D. Limit: stays at 4 pages per biosketch unless specified in announcement.

	
	Letter of Intent, Subcontract Contact Information, and Scope of Work: provide originals for signature.

	
	Consultants: provide letter with justification for each consultant and if applicable, include NIH biosketch.

	
	
Human Subjects: provide updated pending letter or approval number, if applicable.

	
	Human Subjects Training Assurance Letter (for NIH applications only): download training assurance letter and include copy of training certificates of each key person.  

	
	Vertebrate Animals: provide updated pending letter or approval number, if applicable.

	
	Recombinant DNA: provide updated pending letter or approval number, if applicable.

	
	Radioisotopes: provide updated pending letter or approval number, if applicable.


	
	Select Agent Research: provide updated pending letter or approval number, if applicable. Complete section 11 of revised Research Plan Component.

	
	Conflict of Interest Disclosure: download and complete a Project-specific Disclosure (PSD form) for all persons who are responsible for designing, conducting, or reporting research, whether key personnel or not.

	
	Joint BU/VA Appointment Memorandum of Understanding:  provide most recent copy of signed MOU for each jointly appointed BU/VA researcher.

	
	Other items:
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