[image: image1.png]BOSTON
UNIVERSITY




Boston University Medical Campus


Office of Sponsored Programs—MED 

Items Required for Submission of Application to a Non-industry Sponsor*
	
	This checklist. Note: checklist is consistent with the restructured SF424 R&R electronic application forms; learn more at NIH Notice and guidelines. 

	
	Sponsored Program Proposal Summary Form: signed by Principal Investigator and Department Chair.

	
	SF424 Cover Component (formerly NIH Face Page). Note: paper applications continue to use Face Page (Form Page 1), signed by OSP-MED.

	
	Project Summary/Abstract of proposed work (formerly, Form Page 2). Upload abstract as pdf file into SF424 and provide copy to OSP-MED.

	
	R & R Budget Component: complete the R & R budget forms in the SF424. Provide the budget justification to OSP-MED (replaces former Form Pages 4-5). 
	Modular Budget Component: complete the SF424 modular budget forms. Consult modular budget primer and object code budget. Note: Consortium budget is a line item in this budget.

	
	When subcontracting to another institution, provide items as in table below.

	
	Facilities and Other Resources: upload this item as pdf file into the SF424 Other Project Information component. This section should be prepared according to instructions for restructured applications.

	
	Biographical Sketch: complete the profile and upload pdf file for each Key Person (including consultants) into Senior/Key Person Profile section of SF424. Use new format with sections A through D. Limit: stays at 4 pages per biosketch unless specified in announcement.

	
	Research Plan: upload into SF424, formatted according to revised instructions. Specific Aims: limit is one page, unless specified in announcement.

	
	Targeted/Planned Enrollment: upload pdf file into SF424 Research Plan section 8. Follow NIH Application Guidelines.

	
	SBIR/STTR: include SBIR/STTR Information Sheet with standard SF424 and PHS398 forms. See SBIR/STTR Application Guide.

	
	Consultants: provide letter with justification for each consultant and if applicable, upload biosketch into SF424.

	
	Checklist: complete the PHS 398 Checklist Component page in the SF424.

	
	
Human Subjects: provide updated pending letter or approval number, if applicable.

	
	Human Subjects Training Assurance Letter (for NIH applications only): download training assurance letter and include copy of training certificates of each key person.  

	
	Vertebrate Animals: provide updated pending letter or approval number, if applicable.

	
	Recombinant DNA: provide updated pending letter or approval number, if applicable.

	
	Radioisotopes: provide updated pending letter or approval number, if applicable.


	
	Select Agent Research: provide updated pending letter or approval number, if applicable. Complete section 11 of revised Research Plan Component.

	
	Conflict of Interest Disclosure: download and complete a Project-specific Disclosure (Conflict of Interest form) for all who are responsible for designing, conducting, or reporting research, whether key persons  or not.

	
	Joint BU/VA Appointment Memorandum of Understanding:  provide most recent copy of signed MOU for each jointly appointed BU/VA researcher.

	
	Other items:

	
	
	

	For outgoing subaward(s) in new or renewal application, provide:
	For outgoing subaward(s) in BU prime award whose source changes yearly:
	For outgoing subaward(s) in continuation year:

	R&R Subaward Attachment file in advance of BU submission date; signed Letter of Intent with contact information and scope of work; biosketches of key persons.
	Verify that subaward will continue;
Provide scope of work;

Provide budget (excel worksheet).
	See instructions in transmittal.














* Checklist is consistent with restructured SF424 R&R electronic forms; see NIH Notice and guidelines. Comparable information is required for non-electronic types of applications.
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