
 
 

 

Section 1 Set-up a BU Web Account 

Step 1 – Go to www.bu.edu/caderonline 
 
(you should see the webpage below) 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.bu.edu/caderonline/


 
 
Step 2 – Click on New To BU 
 
(you should see the webpage below) 
 

 

 

 

 

 

 

 

 

 

 



 
 
Step 3 – Enter your email address in the Email and Verify Email boxes and your legal first and last name. All fields are 

required. 

(you should see the webpage below) 
 

 

 

 

 

 

Enter email in first 

and second box  

Enter legal first and 

last name 



 
 
Step 4 – After you enter your information, you will need to click on Proceed to continue with Account Set-up. 

(you should see the webpage below) 
 

 

 

 

 

 

 

 

 



 
 
Step 5 – You should now see a Confirmation page and will need to access your email inbox to continue with Account Set-

up. If you do not receive an email from igsw@bu.edu within 30 minutes, please check your spam/junk folders. 

(you should see the webpage below) 
 

 

 

 

 

 

 

 

 

 

 

mailto:igsw@bu.edu


 
 
Step 6 – Click on the link found in the email you received from igsw@bu.edu (or cader@bu.edu) to create a password 

and finish account set-up. This is a personalized link; please do not share with coworkers. 

(you should see the email message below) 
 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:igsw@bu.edu
mailto:cader@bu.edu


 
 
Step 7a – You will be asked to confirm your identity by entering your last name in the empty box before continuing on to 

Step 7b. 

(you should see the webpage below) 
 

 

 

 

 

 

 

 

Type in your last name here 



 
 
Step 7b – You will create a password in the first box and confirm it by retyping it in the second box. Then proceed to the 

password reset section. You are only required to create one security question, but have the option to create a second. 

You will need to accept the conditions at the bottom of the page to finish account set-up. 

(you should see the webpage below) 

 

 

 

 

CADER recommends your password is at 

least 6 characters long and contains at 

least one number and one capital letter. 

Passwords are case sensitive. 

 

Create a password reset 

security question and answer 

here. 

Click here to accept the conditions 

and create an account. 



 
 
Step 8 – You will now see a confirmation page and click Continue 

(you should see the webpage below) 

 

 

 

 

 

 

 

 

 



 
 
Step 9a – You must complete the entire profile to activate your account. All fields except License Number are required. 

You must click Save at the bottom of page (see Step 9d) to complete the profile. 

(you should see the webpage below) 

 

 

 

 

 

 



 
 
Step 9b – This is a continuation of screen Step 9a 

(you should see the webpage below) 

 

 

 



 
 
Step 9c – This is a continuation of screen of Step 9a and 9b 

(you should see the webpage below) 

 



 
 
Step 9d – This is a continuation of screen of Step 9a, 9b, 9c 

(you should see the webpage below) 

 

 

***Please close your webpage and follow the Enrollment Instructions 

document*** 

 

 

 

 

 

 

 

 

 

Click here to activate your account 



 
 

 


