
WALKER GENERAL LEDGER (GL) EXTRACT INSTRUCTIONS

Electronic submissions (See: Guidelines for Electronic Submissions) can be created through
the use of Walker GL Extracts.  The data can be downloaded from the Walker system to your 
personal computer or Macintosh. 

From the UIS Galaxy screen execute either BD32(Income) or BD30(Expense) Budget 
Worksheet Extract Command. For Example:

The Budget Worksheet Extract request will normally be completed by the next day; 
however, it may take up to 72 hours. To verify that the extract file was created, log on to
UIS Production Time Sharing Option Environment (TSOP). At the TSOP READY prompt 
type LISTDS 'SO.USER.userid.filename' using single quotes before and after the file ID. 
This listing will inform you whether or not the file was created.  If you are using the FTP 
file transfer mechanism, you should issue a Change Directory command to change the
active directory to 'SO.USER.userid' to view the desired filename.

Once it is determined that the extract file has been created, you may download the file to 
your personal computer via your mainframe connection software. You must have appropriate 
software installed on your computer in order to initiate the file transfer download process. 
The UIS Distributed Computing Services Group is available to assist you in connecting your 
PC/MAC system to the UIS mainframe. DCS will provide you with appropriate software 
recommendations and assist you with the budget information download as necessary. If you 
need assistance please call the DCS message line at 3-4868.

The downloaded Budget Worksheet Extract file is a Comma Separated Value text file. 
After opening this file with your spreadsheet software, save it as a normal spreadsheet file.
This will allow you to save any formula or formatting changes you will have made to the file.
An example of the extract file follows:

1) Only one unit is allowed per extract.

2) Select a range of departments.

3) Fiscal Year is preformatted.

4) File ID will be the name of your extract. The
     file extension is preformatted and requires you to 
     enter only a unique 4 to 8 character file name. The
     first character of the file name must be
     alphabetic.

5) Execute the extract using the Enter Key.  
     A confirmation of your request will appear on the 
     screen. It is recommended to print this screen for 
     later reference. Press Enter again and then Exit.

Note: In this 
example the 
column widths 
have already been 
changed to best 
fit.




