[Date]

Name

Title

Organization or agency

Address

Dear [name],

We cordially invite you to attend a 2-day Wetlands Education Workshop, featuring a variety of hands-on activities, demonstrations, and wetland teaching and interpretation techniques from an exciting new book Wondrous West Indian Wetlands: Teachers’ Resource Book. The workshops and book comprise part of the outreach and education components of the West Indian Whistling-Duck and Wetlands Conservation Project, a project of the Society for the Conservation and Study of Caribbean Birds (SCSCB). 

The project seeks to raise awareness of the importance and value of our threatened wetland ecosystems and their wildlife, including the West Indian Whistling-Duck, an endangered and beautiful resident of several of [country name] wetlands. Overseas facilitators Michele Kading (Head Interpretor, Oak Hammock Marsh, Canada) and Lisa Sorenson,(Ecologist, Boston University, WIWD and Wetlands Conservation Project Coordinator) will lead the workshops. [modify with appropriate names and titles]

Below are the dates and locations of workshops so that participants can choose which is more convenient for them.  There is no charge for this professional development program on wetlands.

	DATE
	LOCATION

	
	

	
	

	
	


Together with the SCSCB and the local sponsors, we are pleased to offer this exciting opportunity for professional development. We look forward to your organization’s participation in the workshops. Additional workshop information is enclosed.

Yours truly,

[name]

Workshop Coordinator

WORKSHOP INFORMATION

RESERVATIONS:  First come, first reserved basis. Please contact [name] at [phone number], or [email address] to confirm your dates of attendance by [date]. 
Workshops will start promptly at 9:00 AM on Day 1, 8:00 AM on Day 2.  

Lunch will be provided at no charge on both days. Bus transportation to the field trip site will also be provided at no charge. 

Workshops will finish at 4:00 PM on both days.

Each participant will be given a copy of Wondrous West Indian Wetlands: Teachers’ Resource Book and other wetland resource materials to take back to their organization. 
WORKSHOP AGENDA

Day 1: Wetland teaching/interpretation techniques, wetlands of [country], wetland threats/conservation issues, workbook contents overview, activities, games & demonstrations for the whole group, small working groups.

Day 2: Field trip to a nearby wetland to try out field activities and techniques from the workbook (e.g., plant transects, field records, wetland monitoring and assessment); identification of birds, mangroves and other wetland plants and animals. 

We suggest that participants wear comfortable clothes and shoes for both days of the workshops (because of the active games). For the field trip on Day 2, participants should bring binoculars and bird/plant field guides (if they have them), a hat, sun-screen, insect repellent, and wear shoes that they won't mind getting wet and dirty. 

Sponsoring Agencies:

Society for the Conservation and Study of Caribbean Birds (West Indian Whistling-Duck and Wetlands Conservation Project)

[list others]

