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GUIDELINES FOR CONTRIBUTORS 

Manuscript Preparation 

MANUSCRIPT PREPARATION: All manuscripts submitted to JEAA are reviewed by the editors and by two or more 

appropriate readers. The final decision on publication rests with the Editors. An article should not be submitted 

concurrently to JEAA and to any other publication. Manuscripts should be submitted both in hard copy and in digital 

form, preferable on a CD. The hard copy should be single-sided on 8.5 inch by 11 inch (letter size) paper or A4 

paper typed double-spaced throughout in a 12 point typeface, including notes, references, tables, and quotations; text 

should fit within an area of 5.5 X 8 inches (14 X 20 cm) on the page (1.5 inch margins on letter paper). Underlining 

should be used instead of italics. One clearly legible copy of the manuscript, including figures, should be submitted. 

Manuscripts should be submitted initially in complete form and in the style described below. Authors who submit 

materials in a format greatly at variance from these guidelines will be asked to reformat and resubmit their 

manuscripts before we begin the review process. There is no set length limit on articles, but authors are strongly 

encouraged to be concise; most submissions should probably not exceed 20 manuscript pages. The editors may 

impose cuts in articles judged to be excessively long. 

 

The digital version of the manuscript should be in a standard Windows or Macintosh word-processing file format, 

with the preferred program being Microsoft Word. For Chinese characters, only traditional form is accepted. All 

characters (such as in Chinese, Japanese, and Korean) should be entered in your text using Unicode encoding (please 

be certain not to embed single byte Chinese fonts or customized font tables). If characters cannot be printed in the 

submitted hard copy, the locations where characters occur should be marked with an “XX” in the text, and the 

characters should be hand-printed in the margin. If special characters are needed, the author will need to provide 

camera-ready-copy for the characters printed at 600 dpi or higher resolution. 

Article Format 

ARTICLE FORMAT: Manuscripts should have only simple formatting with major headings centered and underlined, 

and subheadings placed flush left and underlined. If necessary, indicate the level of the subheading by printing “L1,” 

“L2,” “L3.” The use of subheadings beyond the third level is dissuaded. Pages should be numbered sequentially 

beginning with 1 for the ABSTRACT page. A manuscript should contain the following elements with each 

beginning on a new page in the following order: 

Title 

(1) TITLE page. Includes a brief, informative title with each author’s name, institutional affiliation, mailing address, 

e-mail address, and phone and fax numbers below. 
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Abstract 

(2) ABSTRACT. Manuscripts must be accompanied by a “stand alone” abstract of 200 words or fewer that 

describes the main points of the article. Abstracts should not contain text or figure references, bibliographic 

citations, or footnotes. In addition to the abstract, articles and reports should also be provided with a list of at 

least five keywords to facilitate indexing. These would normally include subdisciplinary, geographical, and 

cultural designation(s) most appropriate to the article. 

Narrative Text 

(3) NARRATIVE TEXT (with in-text, i.e. parenthetical, citations). Acknowledgments, if any, should follow the 

text. Authors are encouraged to include descriptive section headings and subheadings to guide the reader through 

their papers. 

References Cited 

(4) BIBLIOGRAPHY (REFERENCES CITED). See required style below. 

Tables 

(5) TABLES: Tables are numbered consecutively (e.g., Table 1, Table 2) as they are cited in the text and are 

numbered separately from the Figures. Table captions should be typed double-spaced, flush left, in upper and 

lower case letters and appear above the table. Tables should be arranged clearly and accurately, and they should 

be prepared using the Tables function of a word processor, with proper tab-delimited rows and columns. 

Footnotes in tables should not be indicated by superscript numerals or letters; instead, use the following: asterisk 

*, dagger †, double-dagger ‡, section mark §, two asterisks **, two daggers ††, two double-daggers ‡‡, two 

section marks §§, etc. 

Figures 

(6) FIGURES (maps, drawings, photos, and other illustrations; see below), proceded by a page with the 

CAPTIONS; captions should not be incorporated as part of the illustrations. 

Romanizations and Characters 

ROMANIZATIONS AND CHARACTERS: Articles in JEAA are published in the English language only. Authors 

should utilize the Hanyu pinyin romanization system for Chinese, the Kenkyusha’s New Japanese-English 

Dictionary system for Japanese, and McCune-Reischauer for Korean. Please note that JEAA is printed using the 

diacritical marks necessary for properly romanizing East Asian languages using these systems (i.e., macrons in 

Japanese and breves in Korean). As these diacritical marks are not available in many standard fonts, the following 

substitutions may be made: a circumflex (ˆ) should be substituted over macron vowels  in Japanese, e.g., â, î, ô, û, 

and the grave accent (`), e.g., ò and ù,  should be substituted for Korean breves.  

Chinese, Japanese, or Korean characters should follow the romanization at first mention. Characters are not 

needed in the text for names of authors (the characters will instead appear in the References Cited) or, in the 
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The caption should include the direction of the view (if relevant) and any credit for the photographer or artist and/or 

parenthetical bibliographic citation for the source. Scales should appear in the image area of the figures and not as 

a ratio in the captions (such as one-fifth actual size, 1:10,000, or 50x), although actual dimensions may given in the 

captions instead.  

 

Authors will be expected to have obtained, before publication deadlines, written permission to reproduce material 

that has appeared in another publication or is otherwise copyrighted. 

Updates and Inquiries 

 

Occasional updates to this submissions guidelines along with other JEAA information (subscription information and 

contents will be made available on line at URL <http://www.bu.edu/asianarc/JEAA/JEAA.html>. 

 

Manuscripts or further inquiries should be mailed to: 

 

Publications Manager 

International Center for East Asian Archaeology and Cultural History,  

Boston University 

650 Beacon Street, 5th Floor 

Boston, Massachusetts  02215 USA. 

 

Inquiries may also be made by email to <asianarc@bu.edu>. 
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